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1110 Market Street
Emporia, Xansas
February 27, 1959

Dear Sir:

"A Study of Effects of Mechanical Devices in Auditing"
is the subject of my thesis for a Master of Science Degree
at Kansas State Teachers College of Emporia.

In order to determine these effects, a questionnaire is
being submitted to individuals or firms selected from the
Register of Persons and Firms Entitled to Practice as
Certified Public Accountants, published by the Board of
Accountancy. Only one questionnaire is being sent to each
firm. It is expected that the data gathered in this study will
indicate the trends and changes in the work of the auditor
due to mechanical devices. Manually operated machines, as
well as punch-card equipment and electronic installations,
are included in the mechanical devices under study.

Two copies of the questionnaire are enclosed, one to
be retained for your files and the other to be returned. A
self-addressed envelope is enclosed for your convenience in
making a prompt return of the questionnaire.

Very truly yours,

Joan Wacek
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1110 Market Street
Emporia, Kansas
April 15, 1959

Dear Sir:

To obtain information for "A Study of Effects
of Mechanical Devices in Accounting on Auditing, "' my
thesis suvject, a questiornnaire was sent to you recently.

It is expected that the data gathered in this study
will indicate the trends and changes in ile work of the auditor
due to mechanical devices; therefore, tie information you
are able to provide about your firm is impo=~tant to make
this study complete. Would you piease complete the ques-
tionnaire so that I may include yair iffarmation in my stady?

Another set of the forms and a postage-free, self-
addressed envelopz is enclosed for 7our convehience in
making a prompt reply. Would you please return

the questionnaire by April 25, 19597

Very truly yours,

Joan Wacek

Encl. 2
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1110 Market Street
Emporia, Kansas
May 4, 1959

Dearxr Sir:

If your work schedule permits, there is still time to
return the information requested for the study of effects of
mechanical devices used in accounting on the auditor’s wozxk.
I realize this study was started at an inopportune time, during
the tax period which is a very busy season for accountants.

Since you were selected from the Certified Public
Accountants entitled to practice in Kansas, I would liketo
include the information you can provide about auditing
accounting records produced by mechanical devices. This
study can be complete and representative of the professional
accountants of Kansas only by obtaining the information from
every member including you.

Will you please complete and return the questionnaire
by May 15, 19597 Another set of forms and a postage free,

self-addressed envelope is enclosed for your convenience.

Very truly yours,

Joan Wacek-

Encl. 2.
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A STUDY OF EFFECTS OF MECHANICAL DEVICES ON AUDITING

Please complete this form and return to: Joan Wacek, 1110 Market Street,
Emporia, Kansas. A self-addressed, postage-free envelope is enclosed
for your convenience. ALL REPLIES WILL BE GIVEN CONFIDENTIAL
TREATMENT. '

Name : Firm

T

Title City and State

DIRECTIONS: Please complete the following questions. Some of the
questions may be answered by making a check in the appropriate space.
However, space is provided for any comments you wish to add. In this
study, ""accounting machines" refers to National Cash Register's Class 31,
Burroughs Sensimatic, and other similar models.

1. Does your firm audit specialized account 5?7 Yes No
If "yes, " do you specialize in any of the following:

Retail accounts Yes No
Wholesale accounts Yes No
Manufacturing accounts Yes No
Governmental accounts Yes No
Service accounts Yes No
Banking and Finance accounts Yes No
Other accounts Yes No

If "other,' please list.

2. What per cent of client’s records audited by your firm use the following:

"Pen and ink' method of record keeping %o
Accounting machines v, %o
Punched-card equipment - %o
Electronic equipment %

3. Does your firm assist clients in the installation of the following:

Accounting machines Yes No
Punched-card equipment ’ Yes No

Electronic equipment Yes No

4. If your firm assists clients in the installation of accounting machines,
punched-card equipment, or electronic machines, check the procedures
in which your firm participates.

Complete planning and checking of installations
Planning of mechanical systems

Checking controls during the installation
Checking for adequate 'audit trails''

Other. Please list.

s |



In auditing accounting records produced by accounting machines, can Lo
a significant amount of time be saved.in comparing the audit time. required
for manaally produced records? Yes No I "yes, " what per

cent of time is saved? T

In auditing accounting records produced by punched-card equipment, can

a significant amount of time be saved in comparing the audit time required
for manually produced records? Yes No If "yes, " what per cent
of time is saved? %o

In auditing records produced by electronic equipment, can a significant
amount 6f time be saved by comparing the audit time required for manually
produced records? Yes No If 'yes,' what per cent of time

is saved? %

e
If audits of mechanized.accounting records can be inade faster, what are
the reasons?

9. Must the aadits commence at a time close to the end of the fiscal period for

10.

11.

the following:

Accounting machines Yes No
Punched-card equipment Yes No .
Electronic equipmert Yes " No

1f 'mo,!" wnen do the audits commence ?

Are tne audits conducted by individuals who are specialists in the following:

Accounting machine systems Yes No
Punched-card systems Yes Ne
Electronic systems Tes No

Does your firm require auditors of mechanized systems to obtain special
training in any of the following:

Accounting machine systems Yes No
Punched-card systemns Yes No
Electronic systems Yes No

If ''yes, ' what type of training do the iz ividuals receive?



12,

L,

14.

15,

17,

18.

L

What should the auditor know about accounting machines, punched-card
equipment, or electronic machines in order to make an effective audit ?

Are adequate audit trails'® established at the time of machine installations?
Yes No If "no, " when are the Maudit trails’ established?

Is the machine accuracy checked during every audit? Yes No
If "no, " how frequently are the machines checked?

Are test decks used in checking punched-card and electronic machines?

Yes No What other methods are used to check the machine accuracy?

Indicate by checking in which system internal control is more important.

Manually kept records - or Accounting machine records
Manually kept records or Punched~-card records
Manually kept records or Electronic records

In conducting audits of punched~-card or electronic records whose punclicd-
card or electronic equipment do you use?

Client’s equipment Yes No
Your equipment Yes No
Other Yes No

If 'other, " please indicate.

Which of the following mechanical devices do you use in conducting an audit?
Please indicate by checking:

Typewriter Adding machines
Calculator Postage machine
Dictaphone Photo copiers
Multilith Thermofax

Other Please list.



19. To what extent can testsd representative transactions and examinations of
selected portions of certain accounts be relied upon for establishing validity
and authenticity of the transactions for the following:

Accounting machine systems?

Punched-card systems?

Electronic systems?

20. What changes have you found in audit procedures for auditing mechanized

records?

21, What are the advantages of auditing mechanized systems?

22. What are the disadvantages of auditing. mechanized systems?

23, Do you have a pre-determined procedures plan for auditing mechanized
records? Yes . No . If "*yes, " what are the procedures?




