








2.	 The auditor should become familiar witb the mechan­

ical devices that are utilized for processing 

accounting data. He should be expected to relate 

proper audit procedures to mechanized accounting 

systems; however, he need not be an expert in 

machine operations. FrequentlYJ auditors are not 

given the opportunity to assist the client in an 

installation or to stUdy the equipment in use 

prior to an audit engagement; therefore, knowl­

edge about the equipment is an asset to the auditor. 

The auditor should be required to understand the 

basic fundamentals and operating principles of all 

mechanical equipment that might be used by present 

or future clients. Additional training will enable 

the auditor to determine the adequacy of internal 

control, provision for audit trails and evaluation 

of machine controls. 
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Assets and liabilities must be verified in mechanized 

systems as in manual methods. 
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1110 Market Street 
Emporia, Kansas 
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February 27. 1959 

Dear Sir: 

itA Study of Effects of Mechanical Device s in AUditing" 
is the subject of my thesis for a Master of Science Degree 
at Kansas State Teachers College of Emporia. 

In order to determine these effects, a questionnaire is 
being submitted to individual s or firms selected from the 
Register of Persons and Firms Entitled to Practice as 
Ce rt if i ed Pub Ii c Accountants, published by the Board of 
Accountancy. Only one questionnaire is being sent to each 
firm. It is expected that the data gathered in this study will 
indicate the trends and changes in the work of the auditor 
due to mechanical devices. Manually operated machines, as 
well as punch-card equipment and electronic installations, 
are included in the mechanical devices under study. 

Two copies of the questionnaire are enclosed, one to 
be retained for your files and the other to be returned. A 
self-addressed envelope is enclosed for your convenience in 
making a prompt return of the que s tionnaire . 

Very truly yours, 

~~ 
Joan Wacek 



•	 1110 Market Street 
Ernpor i a, Karlsas 
April15, 1959 

Dear Sir: 

To obtain information for "A Stu d y 0 f E f fee t 5 

of Me c ban i cal Devices in Accounting on Auditbg, II my 
thesis St\oject, a questior,-,J.ai:;:-e was 5 en t to you recently. 

It is expected teat the data gathered i.-: this study 
will indicate the trends ~-xl changes h'. -;:}1'": work of t~ a'Ll6.:tor 
due to medla..'1ical de·~·::'ces; th.erefore, ::~'~e inioTZilatioh .YOU 
are able to provide abo....'.t your fir m is impo=tant to make 
this study complete. Would Y0"..:L p:ease complete t~e .q'...1es­
tion...aire so that I may i.'"!clude ya:..r iIiarrratio::: i..~ rTlIj st-c.ldy? 

4A."1other set of the forms a:.1.d a pCis:~e -(.l.. ee, seli­
add res 5 e d envelope is eD-do 6e d i or ~r0'.l reo::. ',' .c;::",i e ::c e .in 
making'a prompt reply, Wou.ld you p[ease return 
the questionnaire by April 25, 1959? 

Very truly you:::,s, 

Joa...'"l Wacek 

Encl . .2 
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1110 Market Street 
Emporia, Kansas 
May 4, 1959 

Dear Sir: 

If your work schedule permits, the:re is still time to 
return the information reque sted for the study of effects of 
mechanical devices used in accounting on the auditor's wo:::k. 
I realize this study was started at an inopportune time, during 
the tax period which is a very busy season for accountaIlts. 

Sin c e you were selected from the Certified Public 
Accountants entitled to practice in Kansas 1 I would like to 
include the in for mat ion you can provide about audi~ing 

accou..'"lting records produced by mechanical devices. This 
study can be complete and repre sentative of the profe s sio;l..al 
aCCO\l..'"ltants of Kansas only by obtaining the information from 
every member including you. 

Will you plea.!3.e complete and return the questionnaire 
by May 15, 1959? Another set of forms and a postage free, 
seli-addressed envelope is enclosed for your conv.enience. 

Very truly yours, 

Joan Wacek· 

Encl. 2­
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A	 STUDY OF EFFECTS OF MECHANICAL DEVICES ON AUDITlNG 

Please complete this form and return to: Joan Wacek, 1110 Market Street, 
Emporia, Kansas. A self-addressed. postage-free envelope is enclosed 
for your convenience. ALL REPLIES WILL BE GIVEN CONFIDENTIAL 
TREATMENT. 

Name	 Firm._-------- ­
Title	 City and State

DIREC TIONS: Please complete the following questions. Some of the 
questions may be answered by making a check in the appropriate space. 
However, space is provided for any corrunents you wish to add. In this 
study, II ac counting machine s II r efe r s to National Cash Re gi ste r' 6 CIa s s 31, 
Burroughs Sensimatic, and other similar models. 

1.	 Doe s your firm audit specialized accowi: s? Yes No
If "yes, " do you specialize in any of the following: 

Retail accounts Yes No ---
Wbole sale accounts Yes No-- ­
Manufacturing accounts Yes No ---
GoverJunental accounts Yes No-- ­
Service accounts Yes No-- ­
Banking and Finance accounts Yes No-- ­
Other accounts 
If llother, II _please list. 

Yes No---:._­

2.	 What per cent of client's records audited by your firm use the following: 

"Fen and ink'i method of record keeping 0/0
AccoUnting machi:ri~s ~. 0/0

---0/0Punched-card equipment 
Electronic equipment 0/0

3.	 Do e s your firm ass ist client s in the installation of the following: 

Accounting machine s Yes No
Punched-card equipment Yes No
Electronic equipment Yes No

4.	 If your firm assists clients in the installation of accounting Il1.achines. 
punched-card equipment. or electronic machines, check the procedures 
in which your firm participates. 

Complete planning and checking of installations
 
Planning of mechanical systems·
 
Checking controls during the installation
 
Checking for adequate "audit trails"
 
Other. Please list.
 



---
---

---

---

5"	 In Cl.ucEt:i.r:.g a,::-,:ol.:;n::::-.g records prodl;ce d by acco'.illtir..g machine 5, can 
a signifi.::ar:_t amo-~nt of t:'me be saved _in comparing the audit time_ required 
for man-:lally produced records? Yes No If "yes••1 what per 
cent of tiIne is saved? Ufo 

6.	 In auditi."1g accoc.nti:c.g records produced by pu.......ched-card equipment, can 
a significant amOti..'1t of time be saved in comparing the audit time required 
for manu.ally p;L'oduced records? Ye s No If "yes, " what per cent 
of time is saved? 0/0 

7.	 In auditing records produced by electronic equipment, can a significant 
a.m01..lJ.~t .of tUne be saved by comparing the audit tilne required for manually 
produced records? Yes No 1£ Ilyes , II what per cent of time 
is saved? % 

-. 
8"	 If audits of me chanize d..ac counting re co r dS.5="an be i:.-iade fa ste r, what are 

ll.	 Does yo"..:.r fi:!'m require auditors of mechanized syste.ms to obtain special 
trairJ.ng in any of the followi:lg: 

Accounting machine systems Yes No

Punched-card systems Yes No
 
Electronic systems Yes No

~--

, 
If 'yes, II what type of training do the i"r::;.di·;iduals receive? 

the	 :reasons? 

9"	 Must the audits COmITlence at a 
the following: 

..ACCOl.illting machine s
 
Punched-card eq~ipm.eDt
 

Electronic eqaipmer-t
 

If 11no , II when do t.t.le a'I.A.dits corruner~ce? 

10.	 Are Ge ao.:di!s cor:.d".leted by bdividuals who are 

Accounting mac~e systems Yes 
Punched-card systems Yes 
Electron:'c systems Yes 

t:.me close to the end of the fiscal period for 

Yes No
"""",....- ­

Yes No
 
Yes-No,


specialists in the following: 

No-- ­
No-- ­No-- ­



---

---
---

---

---
----

-----

---

-----

12. 'What should the auditor know about accoWlting machines, punched-card 
equipment, or electronic machines in order to make an effective audit? 

13.	 Are adequate "audit trails H established at the time of machine installations?
 
Yes No If "no, II when are the "audit tr~" established?
 

14.	 Is the machine accuracy checked during every audit? Yes No

If " no , II how frequently are the machine s checked?
 

. 15.	 Are te 6t decks used in checking punched-card and electronic machines? 
Yes No What other methods are used to check the machine accuracy? 

16.	 Indicate by dlet:king in which system internal control is more im.portant. 

Manually kept recol'ds or Accounting machine records .......-­Manually kept records or Punched-card records

Manually kept records or Electronic records


17.	 In conducting audits of punched-card or electronic records whose punc:':"'.;;d­

card or electronic equipment do you use?
 
Client1-s equipment Yes No

Your equipm.ent Yes No
 
Other Yea No--­

If llother, II please indicate.
 

18.	 Which of the following mechanical devices do you use in conducting an audit?
 
Please indicate by checking:
 

Typewriter Adding machine s

Calculator Postage machine _
 
Dictaphone _ Photo copiers

Multilith._--- Thermofax
 
Other Please list.
 



19.	 Tv what extent can te sts ci .:epresentative transactions and examinations of 
selected portions of certain accounts be relied upon for establishing validity 
and authenticity of the transactions for the following: 

Accounting machine systems? 

Punched-card systems? 

Electronic systems? 

20.	 What changes have you fOWld in audit procedures for auditing mechanized 
records? 

21.	 Wbat are the advantages of auditing mechanized systems? 

22.	 What are the disadvantage s of auditm.go. mecha,iize.\~ systems? 

23.	 Do you have a pre-determined procedures plan for auditing mechanized 
records? Yes N9 _ If "yes, 11 what· are the procedures? 


