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KANSAS STATE TEACHERS COLLEGE 

EMPORIA • .KANSAS 

E@poria State has always prided itself on having an outstanding 
program in Business and Business Education, but we are always 
concerned about making it even better. You can help us do this 
by co-operating in a study which we are preparing to undertake. 
We are interested in knowing your ideas on our present course 
offerings at the college. In a very short time we will .be CO:l

tacting you for information that will enable us to revise our 
present curriculum. 

Your co-operation in this study will help us make vital improve
)Jlents in the Business and Business Education Division instructional 
program, With the full co-operation of all the graduates, we know 

_that this can and will be a study of great value in helping us meet 
the current needs of the business world. 

This study will be directed toward curriculum evaluation. We will 
be asking such questions as: what courses were taken that you feel 
are of most value to you in your present career, which are of least 
value, what are your educational needs for probable promotions and 
future vocational plans, etc. 

Use the postage-free cerd to tell us that you are backing your 
Alma Mater all the way in this study. When the investigation 1s 
completed, we will be happy to send you a summary of our findings 
should you desire a copy. 

We cp.rtainly hope you will help us de·.,relop a program of which we 
can be even more proud; please fill in the information on this 
card and return it to us by 

Sincerely yours, 

E. C. McGill, Chairmall 
Division of Business and 
Business Education 

ECM!plo 

Enclosure 
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BUSINESS REPLY CARD 
Flnt Claaa Per:nlt No.3, Sec. :K.9 P. L. & R. EMPORIA, KAN. 

KANSAS STATE TEACHERS COLLEGE
 

.EMPORIA
 
'.C.
 

KANSAS 

PRESENT
 
ADDRESS;
 

2.	 p~ 

ADDRESS; 

3.	 Please classify your occupa"tion under one of t·he f'ollc·,.r:lng 
headings, if possible, or specify under other. 

a.	 Teaclllng __ f. Business ~dministration 

b.	 Accounting Field -- _ 

c. Secretarial Specify _ 
g.	 other _d.	 Retailing _ 

e.	 House-dfe 



KANSAS STATE TEACHERS OOLLEGE 

EMP OR I A. K AN SAS 

Dear Graduate, 

Thank you for returni~g the reply postal card. This tells 
us that you are a backer of your Alma Mater of which we are proud. 
By answering this questionnaire, you will provide vital inforwBtion 
for the improvement of our business curriculum. 

In our written report, your answers will appear as a part 
of the total responses. No names of people or schools will be 
used, and all information will be treated as strictly confidential. 

For your convenience, most of the questions have been set 
up in check-list form. There are a few that could not be written 
in this form, but we felt these questions were vital to tne study. 
Answer the questions to the best of your knowledge, and feel free 
to give your ideas and opinions on the curriculum. 

If you would like a su~~ry of our findings, just check
 
";yes" on question 8.
 

It should take you only twenty or twenty-five minutes to 
complete the questionnaire. Please take time now to fill it out 
and return it to us in the self-addressed, postage free envelope. 

Sincerely yours, 

e...~. ~A--dUJ 

E. C. McGill, C~airmanex .yO. 
Division of Business-and 
Business Education 

ECM:nd 

Enclosures 2 
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KAJ."lSAS STATE TEACHERS COLLEGE OF EMPORIA 
Division of Business and Business Education 

E:nporia, Kansas 

loU- • 
Mrs. 

1.	 NAME: Miss 
---=-~-------=:7'"""--;----""':7:-;-.:-:;----:-:---:-::;-----

Last First Middle or Maiden 

2.	 PRESENT ADDRESS :--.- ...-- _ 
(St., Route, or P.O. Box) City State 

3.	 MARITAL STATUS: ___Married ___Single 

4.	 EDUCATION: 

a.	 Advanced Degrees: Master's Doctor's

b. In wP~t phase of	 business did you take your undergraduate work? 

Accounting Secretarial Training 

Business Administration Business Education 

Distributive Education Other (Please specify) 

Retailing

c.	 Do you feel that an advanced degree ......ould be of any advantage 
to you in your present occupation? 

Much Value	 Some Value Little or No Value 

d.	 Would an advanced degree assist you in obtain.iog a promo"tiol'x: 

Yes No 

e.	 If you are ......orking on an advanced degree or have some graduate 
......ork on record, please give the foll6'~ng in£ormation: 

Name and Location of	 School

Credit hours completed _ Fiel_
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The following list of courses are now 'oeing offered by the Division of Business 
and 3u.siness Education of Emporia State. Please check in the appropriate columns 
your opinions abo~t each course as to its importance in your present occupa~ion. 

In the last column, check those courses that you would reco~~end to graduates 
entering your profession, which you did not take. 

Course Title 

• Principles of Economics 
• International Economics 
· EconolCJic History of United States 
• Business Organization 

Personal Finance 
· Introduction to Busfness Finance 

Valuable 
Some 
Value 

No Value 
In Present 
Occupa"Gion 

Did Not 
Take 

Course 

Would 
ecommend 
aki:lg 

· The ~fathema.tics of -Yinance I I I I 
Corporation Finance II I 

• Financial Statement Analysis 
· Seminar in Finance 
· Business Calculations (Business Math. 
• Ac.counting I 
• Accounting II 
· Cost Accounting 
· Advanced Cost Accountin 
· Intermediate Accountin 
· Internatior~l Business Machines Punch 

Card Accounting 
• Governmental Accountin 

Advanced Accounting 
• C. P. A. Review 

Improvement of Instruction in Book
keeping 

Practicum in Bookkeeping and Acctg. 
Auditing 

;. Income Tax for the Individual I I I I II "_ "__ 
Federal Tax 
Business Penmanship 

• Business Correspondence 
· Business Practice 
· Office Practice and Procedures 
• Personnel Management 
· Office Management and 
· Methods of Individual Training and Jo 

Analysis Education 
Instruction in Clerical Practice and 

Techniques 
· Introduction to Salesmanshi 

Insurance 
Money and nanking 

~--~-
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Course Title 

· Marketing 
Swall Business Mana~ement 

ontextile ¥erchandise Analysis 
~extile ~rchandise Analysis 

· Visual Merchandisin 

Valuab.le 
Some 
Value 

No Value 
In Present 
Occupation 

Did Not 
Take 

Course 

Would 
Recommend 

Taking 

· Apulied RetElilin 

in 

ration 

in Shorthand 

Associations 
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,[ 

No Value Did Not ·would 
Some In Present Take Recommend 

Course Ti tle Valuable Value Occupation Course Taking 

· Business Case Studies 
· T:'lesis in Business Administration 
, Seminar in Distribution 
· Improvement. of Instruction in Distri

butive Education 
· Organization and Administration of 

Distributive Education 
· Methods and Materials in Distributive 

I IEducation 
- -

· Principles and Philosophy of Vocational 
Education 

· Principles of Business Education I 
~ . Co-ordination Skills and Techniques in 

IIBusiness Education 
~D. Methods of Instruction and Vaterials in 

Basic (Business) Education 
, Adult Education and Conference Leading I 

D. Co-ordinatrion Problems in Business 
Education 

, The Administrator and School Custodial I 
Services 

~. Workshop in Business Education 
• Trends and Issues in the Administr~tion 

and Supervision of Business 
Education 

. '. Seminar in Business Teaching Problems 
.~ , Accounting Systems for Public Schools 

, The Business Curriculum' ----• Research in Business Education -
• Field Study 
· Methods of Research 
· Thesis in Business Education 

(List any other business courses tr~t 
you have had and check your opinions 

IIin the appropriate colum.71s.) I, 

0.. 
~ 

~. I . 

3· , 

.1 )4, 
.-

Ds. I 

l... 
-
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6.	 Please list the full time jobs which you have held since graduation 
from college. 

JOB	 TITLE EMPLOYER FROM TO 
(month & year) 

1.	 a. Please check your present annual income for your position. (This 
information will be kept strictly CONFIDENTIAL) 

2,500 to 2,999 _____5, 000 to 5, 499 7,500 to 7,999
 
3,000 to 3,499 5,500 to 5,999 ----8, 000 to 8, 499
 
3,500 to 3,999 -----6,o00 to 6,499 -----8,500 to 8,999
 

-----4,000 to 4,499 -----6, 500 to 6, 999 -----9, 000 to 9, 499
 
4,500 to 4,999 7,000 to 7,499 9,500 to 9,999
 

b.	 If income is above $10,000, please state to the nearest $]..,000,. 

$-------- 
8.	 Would you desire a summary of this study after it has been completed'? 

Yes	 No 

9.	 What course or courses, not presently offered in the business curriculum, 
do you feel would be of benefit to graduates entering your profession,? 
Also list any other comments which you feel might enable the Business 
Dept. to turn out qualified graduates. 



--

KANSAS STATE TEACHERS COI.LEGE 

EMPORIA, KANSAS 

If I were able to call on you at your home and ask you 
to please fill out the questionnaire that was mailed to you 
recently, you ",ou1d probably 5it down immediately and fill 
it out for me. 

Why not mail it instead? We NEED only a few more replies 
to make this study comp1etel Your reply plays an IMPORTANT 
part in this study. • 

For your convenience, I am enclosing another set of the 
same forms, together with a self-addressed, postage-free 
envelope. PLEASE fill out the papers and return them to us 
NOW, as we want to include your opinions and recommendations 
~n our survey. 

Sincerely yours, 

E. C. HcGILL, Chairman 
Division of Business and 
Business Education 

ECH/wf 
• 

Enclosures: 2 


