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TS AND RESEARC 

I. General Statement 

The Public Schools of Topeka to keep 
in matters of method" content of curri 

teaching .t'1e welcome opportunities, to be 
in education. A:t t.he same 

interest.s of our pupils, 
9 chools . We are jealous of the 

us by law for instructional purposes. 
we hav,e the time, money and personnel! 

must use what. resources we have t"1isely 
t of this school district. Being 

major Universities, Colleges, Bureaus 
and being a capital city 

requests for res,earch and exper i 
,entation. In order to participate. in those that are of 

most worth, we have ad.opted the follo~V'ing procedures. 

II. Screening Committee on 

Committee: 

Representat i ve 
ns 
of Superintendent of Schools 

Deputy Superinten 
Deputy Superintend tion 
Director of Pupi 
Director of Resear 

Committee me,ets on notice from the Superintendent or t .. 
Director of Research. 

E:orperiments in administrative organization are to be 
by the Deputy Superintendent of Personnel and his reco 
tion made to the committee for consideration and action. 

eXC:UU~IU": 

iments and research involving t
 
1 be referred to
 
will study the plan and procedures
 

for the cornmittee IS consideration. 

Experiments and research involving ttendance and 
statistics will be studied by the U1r of pupil Acccuntin 
and his recommendations presented to cornmit tee. 

Experiments and researc
 
teaching staff projec
 
Research and his recomm
 

'ng bui 
tu 
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to be Follo\\TeIII. 

A. 

B. All research organizations; 
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Individuals, researc 
companies desirinq to 
The Topek 

s or commercial 
arch projects in 
required to complete 
form (Form RA-4) . 

and Re 
meeting. 

Schools 
y cooperating 

utside th 

f 

rmission 
Schools. 
of the 

ar 

(such as the Menninger Foundation) a 
screen requests ~'1hich come to the committee f 
so the Experiments and Research Committee will kno 
each request is authorized by proper administrative 
officials. 

c.	 The 
following

committee 
t 

co 
informatio 

ornplete 
ter 0
 

to the
 
vli thin
 

D.	 Implementation of ~he research will be in 
instructions from the committee; however,
 

searcher must contact the appropriate princip
 
school and comply \'lith his specific instructio
 

t 

instituti· s 
to 
em 

"11.;;.

k 

h 
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individual conducting stady: 

anle , .. Phone No . 

Profession.al title, jf any, . 

Address , , . 

1.	 Institution, organization, or agency with which individual is associated, if any: 

Name of institution . 

Address , , . 

t	 Reason for study: 

College or university courserequiremenJ 

Partial fulfillment for Mastel"S degree 

Partia.l fulfillment for Doctor's degree 

Investigation by a colleg'e or unjversity faculty member 

Other ..... "' ...............•................................................................... 

If study is boing conducted for course requirement or for a degTee, please provide course instrU'ctor's 
name, name of major advjsOl', or committee chairman.
 

Name ........•.................. ;. . Addres"" .
 

Full title .
 

Bw~iness Phone No, ............................• Home Phone No .
 

4.	 Title of study ' , : . 

5.	 Statement of hypothesis, and-or objective (s) of study: 

i.	 Briefly describe the procedure you will use in that part of your study involving pupils as subjects. That 
is, how will the pupils be instructed, what wi1l th ey be required to do, will the pupils be involved in
dividually, in groups (how many in a group), for how much time wiill the pupils be involved, etc.? 

(a) Starting Date:	 (b) Period Required . 

(c)	 Procedure: , . 

Form No. RA-4 

'Age 1 



ow l\'lADY? .....••...•..... At what grade(s)? ~ . 

At what time(s)? ............•................ hat date(s)? . 

Particular char-aeterist.ic.s, e.g.! igb or 10 , etc.: 

...........' •••••••••• ,.0 " ._	 I ..
 

Is 8 specific seh geographic ''''''uired
 

If so, explain. .' ' .
 

J.	 Will teachers be roouired to in study) ..............•.....................................
 

If so, in what VI"ay 1 ........•....................... ' . 

Will other school Del'sonncl e stud,·? .... . . . . ....... 1. -.	 ' "." •••••••• 

If !So. in what w 'I 

. " " ' .. • '0' .. " "._. " t '" " ••••• " 101	 ! " •A" 

1.	 Will school record: e quir ., so, to what extent? 

(Please specify) ..............••................................................................ 

.................... " ', t , ••• '"	 " •••••••••••••••••
 

2.	 Summary of results: 

I agree to supply the Topeka Board of E .tion Research Department with a complete copy of this 
study. 

Date: Signed: . 

Note: A eomplete copy of the test, questionnaire, rating scale, OJ' other data-gathering instrument you 
plan to use must accompany this request. 

[3.	 Approval of Faculty Advisor for Student Project: 

I have reviewed the proposed research study and consider the project to be educationally worthwhile and 
:he research technique to be satisfactory. 

Signed: " . 

Title: 

Date: 

14.	 Mailing Instructions: Send five (5) completed co pies of this request form to: 

Topeka Public Schools 
Att.: Director of Research 
Research Committee Chairman 
415 West 8th Street 
Topeka, Kansas, 66603. 

Ponn	 No. RA-4 
ce	 2 
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Instructions 

~.	 In requesting permission to conduct case studies or to secure research dat~ 

within the Lawrence Public Schools, the applicant shall: 

A.	 Present an endorsement of the project from the school or department head 
with whom the applicant is working, 

B.	 Present a brief statement of the purposes of the study and a summary 
of the procedures to be employed in carrying it out, 

C.	 Submit speoimens of all tests, questionnaires, or forms to be used in 
collecting data, 

D.	 Indicate the school(s) and grade(s) to be involved, the amount of pupil 
time required, and the approximate number of pupils t,o pat"tic;I'at.~, :md, 

E.	 Promise to promptly submit to the Lawrence Schools 

1.	 A copy of all the data and information collected in the schools, and, 
2.	 A summar,y or extract of the resulting article, research report, thesis, 

or dissertation indicating findings, conclusions, and implications. 

F.	 Promise to respect the highly confidential nature of the information tha.t 
will become available through this contact with the Lawrence Schools and 
to use it only in a highly professional manner. 

II.	 Whenever a selected group of children from aqy one room or grade is to 
participate, written permission must also be secured from these children's 
parents. The form of the request for parental permission and the parentIs 
responses must be approved and verified by the BUilding Principal. 

III.	 Forms must be prepared in triplicate and left at the Office of the 
Assistant Superintendent of Instruction for the approval of the Research 
Committee and the Principal(s) concerned. NO CONTACT SHOULD BE MADE WITH 
INDIVmUAL STUDENTS, TEACHERS,OR PRINCIPALS UNTIL THE APPLICATION HAS BEEN 
REVIEWED AND APPROVED BY THE RESEARCH COMMITTEE. 

A.	 One copy will be filed with the Department of Instruction. 
B.	 One copy will be sent to the Building Principal. 
C.	 One copy will be returned to the applicant as notification regarding 

approval or rejection of the study. 

IV.	 The data collected in connection with an approved stUdy m~ not be used 
for purposes other than those stated on the approved application form nor 
may they be made available to others than the applicant without prior and 
specific permission from the Lawrence Schools. 
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Date---_......._--~------
Name Address	 Phone--_.............-- 
State briefly the purposes of the study and summarize the procedures to be 
employed: 

---------~----~~_._-~---~~~~---------------~-

School(s) and grade(s) to be involved

Nwnber of pupils involved _........----------------.......~---
If one child only, give name and grade---------------'------- 
Amount of pupil time required =__--=--==__-------------- 

Attach:	 Specimen of tests or questionnaires to be used. 
Endorsement of the proper KU school or department head. 

I agree to promptly submit to the Lawrence Schools a copy of all the data and 
information collected in the Schools and a summary or extract of the resulting 
article, research report, thesis, or dissertation indicating findings, con
clusions, and implications. I further agree to respect the confidential nature 
of the information that will become available and to use it only in a highly 
professional manner. These data will not be used for purposes other than stated 
above nor made available to others except a8 herein stated without the prior 
approval of the Lawrence Public Schools. 

Signature of Applicant 

Approved	 by: 

Assistant Superintendent 
4166 


