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CHAPrER I 

mTRODUCTION 

The small high school has been confronted with the 

problem that size of enrollment, limited number of course 

offerings, and activities that are available to the students, 

place a restriction on the learning process of the student. 

In accordance with new educational theories that the size of 

the enrollment is an tmportant factor, many schools in the 

State ot Kansas have formed new unified educational districts. 

As a result of this unification, the curriculum 1n these 

d1str1ots should be improved. 

Equally important to the total 1mproved curriculum is 

the offering in each department. Dr. Bangs stated recently, 

"Business education at the senior high school level must be 

designed to prepare prospeot1ve citizens and businessmen for 

a produot1ve and satisfying work l1fe. Hl The business educa

tion program IlUst be updated and improved in order to fit the 

new educational needs. 

The responsibility for business curriculum redevelop

ment must be assumed by the professional business teacher. 

lKendr1ck F. Bangs, "Business Education as Prevoca
t10nal Preparation," Business Education Meets the Challenges 
of Chan~, National Business Education Yearboo~No. 4 
TWashin~on, D. C.I National Business Education Assoo1at1on, 
1966), p. 267. 
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Too often nat10nal ourr10ulum groups and nat10nal test1ng 

programs have been allowed to 1mpose a ourr1culum w1thout 

stat1ng 1ts exp11c1t purpose. 2 Moreover. the task or new 

ourr10ulum planning must be dealt w1th pr1mar1ly on the 

looal level. 

I. STATEMENT OF THE PROBLEM 

It was the purpose of th1s study to (1) f1nd the 

emploTment-eduoat1on need between the student and the bus1

nesses 1n Spearv1lle. Kansas. and tho•• bus1nesse. in Dodge 
J	 

C1ty. Kan.... wh10h had employed Un1f1ed School D1str1ct 381 

graduate. I (2) determ1ne a bu.tness eduoat1on program tor 

small h1gh .ohools w1th two business teachersl and (3) pre

sent a bus1ness educat10n ourr10ulum for Un1t1ed Sohool 

D1str10t 381. Ford County. Kansas. 

II. INPORTANCE OF THE STUDY 

The rap1dly ohang1ng and progress1ng bus1ness world 

of today po1nts up the urgent need tor 1mprovement 1n the 

eduoat1on ot today's youth. In too many instances there was 

not enough t1me to tra1n and learn bus1ness skill. atter 

leav1ng a secondary educat10n level. Too many t1mes a small 

2John C. Roman. The Bustne.s Curr1culum. Monograph 
100 (Cinoinnati. South:western Pub11shing Company. 1966). 
P. 5. 
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oommunlty had not been aware of the eftects of the world 

about lt untl1 a major movement w.. lmp1emented. Outslde 

pressures have toroed the people to act tor the betterment 

of thelr own soclety. Changes ln educatlona1 oondltlons 

have forced small schools to unlty and, perhaps, later to 

oonso11date allowing the means by whloh the ourrlou1um oan 

be updated to lmprove the program for the students. As 

Dr. Eyster stated: 

Change produces ohal1enges, and those challenges,
although oomp1ex and often seemingly lmpregnab1e, offer 
opportunltles whloh, lf properlY appralsed and lmp1emented, 
may lead to advanoement of buslnes. eduoatlon. The 
opportunltles emanating trom challenges growlng out or 
ohange are present, and theT are numerous. The problem 
in taking full advantage of those opportunltles for the 
beneflt of business educatlon are complex. Flrst, those 
opportunltles that have the greatest potentla1 for 
business eduoatlon must be selected. Seoond, buslness 
educators must be alert to the opportunitles for advanoe
ment that stem trom change. And thlrd, there must be a 
readlness and wl11ingness on the part of buslness 
educators to break 8ufflclent1T wlth tradltlona1 
patterns ot thought and practlces to make lnnovatlons 
posslb1e and to toster growth and development ot new 
oonoepts and lmproved, updated pract1ces.J 

Business eduoatlon departments ln hlgh schools tace a 

responslbl11ty to students ln three areas. Flrst, the student 

who plans to enter employment upon graduatlon must be able to 

acqulre skills tor c1erlca1 work, stenography, and sales. 

JElV1n S. Eyster, "A Phl1osophy of Buslness Eduoatlon 
to Meet Change," Business Education Meets the Challenges ot 
Tnan~, Natlona1 Buslness Educatlon Yearbook, No. 4 -

as ngton, D. c.: Natlona1 Business Educat10n Assoolatlon, 
1966), p. 189. 
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This area of education has become more and more prominent in 

the past ten years. As new and more ohanges are made in the 

business world each day the high school business ourr1oulum 

needed a re-evaluation in this area. 

Seoond, all youth should have a basic understanding 

of bustness prino1ples to meet the personal business needs 

of their adult life and for the betterment of the community 

in wh10h they live. For youth to mature and take their 

place tn any oommun1ty, large or small. they must under

stand sound business principles. 

Third, preparation must be provided for those stu

dents who plan to attend college and make some part of the 

business field their vocation. The need in this area is 

great stnce the business field has grown into a oomplex 

world of its own. A young student oan no longer enter this 

world without a basic preparation for it. 

As changes have taken place in the small oommun1t1es, 

comparisons and evaluations of secondary sohools were 

apparent. A fresh look at sohool curr10ulum was in order. 

Both education and business have gone through many ohanges 

in the past fifteen years. This forces any school to take 

stook of its curr10ulum and find the subjeots best suited 

for today's needs. 
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Ill. DEFINITIONS OF TERMS USED 

Business. The term business w.. used 1nstead of 

commerce because 1t has become more w1de17 used. Webster's 

defin1t10n of bus1ness 1ncludesl one's r1ghtful work of 

personal ooncerna one's part1cular work. ooou.pation. or 

employment. The term bus1ness 1s an inclusiTe term. that 

comb1nes all activities in purohasing and selling 

transaotions.4 

Bas1c business eduoation. GoodS defines this term as 

that aspect of business educat10n wh10h enables the student 

to understand. appreo1ate. and perform effeot1vely those 

bus1ness funct10ns of ever;r4a,. l1Ting wh1ch are common to &11 

people. 

B!lsiness subjects 2l: curr\culum. According to Good6 

th1s 1ncludes all SUbjects that prepare students e1ther 

d1rectly or ind1rectl;r for successful partic1pat10n 1n all 

bus1nes. aot1v1t1es. Soc1al business 8UbJects commonly 

taught in seoondary schools arel Eoonom1cs. Bus1ness La.... 

4John P. Bethel (ed.). Webster's Ne... Colleg1ate
D1ct10n;rf (Spr1ngf1eld. Massachusetts: a:.-and C.~err1am 
Company. 958). p. 113. 

5Carter V. Good (ed.). D1ot10nar~ of Eduoat10n
 
(Ne... York: McGraw-Hill Book Company. 19 917 p. 71.
 

6Ib1d •............
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Business Geograpny, and Salesmanship. Skill business 

sUbjects include a Bookkeeping, Shorthand, Typewriting, 

Orfice Practice, Advertising, Busine•• Arithmetic, Business 

English, and Business Spelling. 

Altemated courses. Those courses which are offered 

only on an alternating .emester or yearly basis. 

~.1nes8 teaoher. A person who teaohes all skill and 

80cial business subjeots. 7 

a.condarT sohools. A seoondary' sohool is a four year 

high sohool oontaining grades nine, ten. eleven. and twelve. 8 

Small high sohool. The small high sohool is defined 

as a seoondary sohool that has fewer than three hundred 

students and fewer than two full-time teaohers of business 

subjects.9 

Un1tled Sohool Distriot~. The oombination of 

Sohool Distriot 71, Spearville, Kans.. , and Sohool Distriot 

77, Windthorst. Kansas, i8 now known as Unified School 

District 381. Ford County, Kan.as. 

7Ibid. 

8Froilan Flores, hAn Analysis of the Business Curriculum 
in Kansas Seoondary Sohools for 1953-54h (unpublished Masterls 
thesis, The Kansas State Teaohers College, Emporia, 1954), p. 5. 

9Herbert A. Tonne, Prinoiples .2! Business Eduoation
 
(New Yorkl MoGraw-Hill Book Company, 1961), p. 373.
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IV • THE SCOPE OF THE STUDY 

Data tor this study were aoqu1red from sohoo1s with 

an enrollment between 140 and 225 students in grades nine 

through twelve 1n the State of Kansas as listed by the State 

Superintendent of Pub1i0 Sohoo1s, Topeka. Kansas. for the 

1967-68 school term. Curr1ou1a and opinions were limited to 

the business teaohers of those schools. Only one business 

teacher trom eaoh of the sohoo1s in the survey responded to 

the questionnaire although some at the sohoo1s had more than 

one business teaoher. 

The survey of the business oommunit1es was taken trom 

Spearville, Kansas, and Dodge City, Kansas, businessmen. 

The survey of businessmen in Dodge City, Kansas, was limited 

to those who had employed graduates or U. S. D. 381 high 

schools. 

The student survey covered a period of four years. 

This included the twelfth grade stud.nts attending high 

schools of U. S. D. 381, Ford County. Kansas, during 1967-68, 

plus the graduating classes of the three previous school 

years, 1965-67. The students and graduates included in the 

survey were from both or the district high schools, Spearville 

High School and Windthorst High School. 
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v• M~HODS OF PROCEDURE 

Crlterla of a good buslness currlculum were ldentlfled 

through studles of current educatlonal perlodlcals, theses. 

and professlonal books, 

The employment-educatlon need in the business commu

nlty of Spearvllle, Kansas, and a number of Dodge Clty. 

Kansas, businesses was determlned by personal lntervlews 

wlth 'businessmen in the two areas. They made reoommendatlons 

for the e••entlal knowledge needed for employment. Areas 

where employees are weak or strong ln skl11s or knOWledge 

were 1lsted by the buslnessmen. Strong recommendatlons from 

those businessmen helped determine a buslness educatlon 

currlculum. 

The opinlons and recommendatlons of former students 

who had graduated from U. S. D. 381 hlgh schools ln the years 

of 1967, 1966, and 1965, were gathered through the use of a 

questlonnalre mal1ed to them. They checked the subjects 

which had been necessary or helped ln thelr vocatlona1 

trainlng or college classes. SUbjects that were helpful to 

them ln their occupatlon and thelr personal llfe were also 

checked. The former students llsted addltlona1 comments and 

thelr recommendatlons for a buslness currlculum. 

A survey of the twelfth grade students of U. S. D. 381 

hlgh schools was taken during the 1967-68 school year. They 
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ohecked bus1ness aubjects on the quest1onna1re for a 

recommended bus1ness curr1culum. 

To obta1n the profess1onal bus1ness teachers' v1ews 

of a good busine.s curr1culum, a letter and a quest1onna1re 

were ma1led to the bus1ness teaohers or all of the schools 

1n the State of Kansas w1th an enrollment between 140 and 

225 students in grades n1ne through twelve. On17 one bus1

ness teacher in each system w.. ..ted to ans.er the quest1on

na1re. aecommendat1ons from the business teaohers who 

responded took into cons1derat1on the sugge.ted bu.1ness 

curr10ulum ... lim1ted to two bus1ness teachers. 

The recommended bus1ne.s eduoat1on program for 

Un1f1ed Sohool D1str1ot )81 w.. deo1ded through the oombtned 

1deas and recommendat1ons of the sen10n of Spearv1lle H1gh 

School and W1ndthorst H1gh Sohool of 1967-68, graduates of 

the d1str1ot h1gh sohools of the years of 1965-67, bus1ness 

teaohers of small Kansas h1gh sohools, bus1ne••men of 

Spearville, Kansas, and a .elect group of busines.men from 

Dodge C1t7, Kansas. 



CHAPl'ER II 

REVIEW OF RELATED LITERATURE 

"Informal tra1n1ng for business 1s probably as old as 

business itself. Formal (that is, definitely planned) 

tra1n1ng for btlslness began muoh later."l Tonne made these 

statements when he wrote about the beginnlng and early 

h1story of bus1ness eduoation. 

Buslness eduoation was an unoommon praotioe 1n public 

h1gh sohool. at the turn of this century. It was a new part 

to the secondary sohool ourriculum. Boman stated I 

Only since 1890 has there been any not1ceable 
recognition of the importanoe of such oourses 1n the 
h1gh school ourrioulum. At that time 1n h1story, the 
a1m of the h1gh school business education was to prepare
pupils to earn their living as off1oe workers, part1ou
larly as bookkeepers and stenographers.2 

The first bus1ness ourr1culum was set up pr1marily 

for only a small vocat1onal need. GradUally the school 

off1c1al. became 1nterested in this area. SlOWly, one by 

one, business courses were added to -the curriculum in high 

schools. It was 1n this manner that business education first 

made its appearanoe in the high school curriculum. As in any 

laerbert A. Tonne, P:1n01Pl,s of Business Eduoation 
(Nelf York. MoGraw-Hill Boo Company, 1961), p. 17. 

2John C. Roman, The Business Currioulum, Monograph 100 
(Cinoinnati, South-Western PUblishing Company, 1966), p. J. 
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new area, problems arose but seemingly the most outstanding 

one oonoerned the teaohers. Nolan statedl 

Most ot the early high sohool business teaohers had 
their training in the private business sohool. No 
provision for issuing oertification by state authorities 
was given. As far as most states were concerned business 
eduoation did not exist.) 

Several years passed until, in 1909. New York led the 

oountry and appointed Frederiok G. Niohols as the new 

Inspeotor ot Business Eduoation for the state Department of 

Eduoation.4 During the next fifteen years other states began 

to employ speoialists in business education. Busines. 

eduoation beoame popular and flourished. It. standards were 

higher in those states that had employed supervisors. After 

World War II some thirty-nine states had supervisors and 

during the 1950's three states published handbooks relating 

to busines8 regulations and ourrioulum. 

Business education was new in the eduoation prooess 

so many prooedures and teohniques 1n the teaohing of academio 

subjects were applied to the teaohing of business oourses. 

Green and Browell said that business sohoo1 administrators 

and business teaohers should strive for a high level of 

3C. A. Nolan and Carlos K. Hayden, PrinCi~le. and
 
Problema ot Business Education (Cinoinnatil Sout .Western
 
PUblishing-Company, 1958), p. 92.
 

4Ibid...........•
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attainment in all subJeots. They also should begin on long 

range plans for ourrioula and needs with the oooperation of 

the business community,S Long range planning was essential 

in a seoondary sohool. Through planning, successful programs 

were devised to be of benefit to the students and their com

munities. Even though an effeotive plan ... construoted it 

had to be adaptable to the system for which it was devised. 

There were special problems in providing a currioulum 

for the small high school whioh an administrator or business 

teaoher did not have in a large high school. Roman said that 

the small enrollment in a high school was a stumbling blook 

for a diversified curriculum exoept at an exorbitant expense. 6 

In addition to the expense, another problem for the business 

department in a small high school was oentered in the par

ticular needs of the oommunity. Roman considered this when 

he saids 

The administrator of the high sohool with fewer than 
300 students finds it difficult each year to plan the 
business education program that his partioular community
needs. He knows that the business offerings should 
refleot the needs of both the youth who remain in the 
community after high school years and those who migrate 
to urban areas for emploYment.7 

SJ. J. Green and C. W. Browell, "The Businessman 
Comments on the Business Graduate of 1976,h Amerioan Business 
Education, 48:174, March, 1962. 

6Roman , ~. oit., p. 14. 

7~. 
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That individual studies were needed was eVident. 

Gage suggested several areas of investigation before an 

adequate program oould be recommended. 

1.	 Investigate the general philosophy pervading your
school system.

2.	 Investigate the needs of the community and the 
needs of the students. 

3.	 Formulate the general aims and objeotives of your
business department.

4. Formulate a general plan for the ourrioulum. 
5.	 List the physical equipment essential to the 

ourrioulum. 
6.	 Survey the use of physioal equipment already

available. 
7. Approaoh the budget headaohe. 
B. Formulate speoifio plans for the ourriculum.a 

Tho.e	 ..ere the areas ..hioh a business teaoher or 

administrator had to investigate before a properly studied 

plan could be made usable to serve the needs of student and 

oommunity. Neither the business teaoher nor the administrator 

was responsible for the totality of a ourriculum. Conant 

stated. "AI everyone familiar with Amerioan eduoation kno..s, 

the oourses offered in a high sohool are determined to a 

large	 degree by the looal school board or it. equivalent. h9 

Onoe an investigation ..as oompleted by the teaoher. a final 

decision as to what program ..ould be follo..ed .... up to the 

eleoted publio school offioials. 

BErdene Gage, liThe One-Teaoher Business Eduoation 
Department," Journal gl !Baine•• Eduoation. 271199. January, 
1952. 

9James Bryant Conant, The Church, !h! Parent, .!I!!1 
The State (Cambridge. Harvard University Press, 1959), p. 59. 
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Curr1ou1um generally lagged beh1nd the needs of 

soo1ety. Var10us reasons were g1ven for th1s occurrence. 

One of the reasons was trad1t1on. It reta1ned a great hold 

on educat10n. Second was that a oourse or method of teach1ng 

had been used tor years 80 therefore 1t must be the best. 

NolanlO be11eved educat10n must show oommon sense 1n 

adopt1ng new 1deas. It a sohool ohanged 1ts curr1culum too 

hurr1edly 80me of the praot1ces end up being mere tads. A 

teacher plann1ng a curr1culum had to use judgment 1n 

evaluat1ng the var10us new elements of soc1ety before 

placing a new program 1nto etteot. 

N1ck11n wrote of the student's three areas of need, 

., ••• (1) management ot the1r l1ve8, (2) prepare them 1n 

f'urther study, and () vocat10n preparat10n."11 Eaoh area 

requ1red understand1ng and examinat10n of the program plus 

the student's oapab1l1t1es and des1res. Personal management 

of an 1nd1v1dual' s l1te had. become an 1mportant part of the 

bus iness curr1culum. Bus1ness eduoators also beoame more 

concerned w1th a student of business understand1ng the 

econom1c system of the government. A comm1ttee of school 

lONolan and Hayden, ,2R. ill., p. 59. 

llThelma D. N1ok11n, "The Role ot Bus1ness Educat10n 
1n the Secondary Curr1culum," !hi Balance Sheet, 4)a13,
September, 1961. 
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administrators and business educators for the state of 

Pennsylvania listed three major objeotives in developing a 

curriculum to fit the needs of student•• 

1.	 To train for oooupational oompetence in offioe, 
eales, and managerial oooupation in business 
and industry.

2.	 To ofter programs that w1ll develop personal use 
oompetenoies benefioial to anyone.

3.	 To oontribute to the development of those under
standings and skills basio to intelligent 
living in our econoay-12 

Both Nioklin and the committee suggested programs that 

require teaohing courses to develop the basic understanding 

of an eoonomio sooiety, better personal management of finan

cial affairs, and preparat10n ot a student tor an oooupation. 

Eyster oftered a good program for a minimum ourrioulum. 

This oontained mostly General Bus1ness and Eoonomios plus two 

semesters of Typ1ng. Th1s gave the stUdent general knOWledge 

of the purpose of the free enterpr1se 8Y8tem.1J 

One element in providing a broader curriculum in 

business eduoation was the number of per10ds ava1lable for 

teaohing. It was necessary to have a teaoher instruot for 

as many as s1x periods a day. Sometimes he had two different 

sUbjeots during a single period. This method was needed 1n 

l2A Committee of School Admin1strators and Business 
Eduoators for the State of Pennsylvania, "Guide for Bustness 
Eduoation," !h! .B.a.l.an-.o.e Sheet, 4)1160, December, 1961. 

l3Elv1n S. Eyster, "New Direotions in Business Educa
tion,lt Amer10an Vooat1onal Journal, 40a18, September, 1965. 
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order to get bas10 and skill sUbjeots into the curr1oulum. 

Most sma11 .ohools had to dev1•• a program that best fitted 

their part10ular need. Tonne 11.ted .everal examples of 

business programs from small schools. 

In a Colorado high sohool. tor example. the business 
teaoher has seven periods a dq as tollows I Typing I 
(two ol&8.e.), Typing III Ott1oe Praot1oel Business Law 
(full year) I Shorthand I I Shorthand II. In a small 
N.w Mex100 community, the t.aoher has .1x ol..ses w1th 
the•• subjeots & Shorthand I T7P1ngl Bookkeep1nea World 
H1.torTl Geography I Ar1thmet10. In Montana. the 
business teacher in a sohool with 120 studenta teaohes 
tour 01..... 1 TypingI Shorthand I. Shorthand III and 
Bookkeeping, and also ooaohes bas.ball and tootball. 
In a ...11 Illinois town, the bu.stn••s teacher has I 
T7PinS I (two classe.) I T7P1ns II, Selling and Advertising 
(two olus•• >' Bookleeepins I, Gen.ral BIl.1n.... In 
add1t10n, the teaoher .ponsors th••• aot1v1t1esl 
photosr&ph10 club, the Bohool ne.paper, publ10 
relations, and the yearbook. He al80 serves &II senior 
olu. adv1.or.14 

A tactor in a small oOJDllDlD.1ty, al.o, w.. the movement 

01' the graduating seniors. Tonne 1nd1oated, " • • • almost 

50 per oent 01' the youth 01' rural are.. emigrate to urban 

areas. h15 This element was taleen into oons1derat1on by the 

busine•• teaoher who had to provide a serv10e to two groups, 

those staTing in the looal oommun1ty and those leaVing to 

seek job. in a larger community. In planning a oourse 01' 

studT it was neoe.sary to consider these migrations and 

investigate the oooupational ohanges in both areas. This 

14Tonne, ,22• .2.!!., pp. 376-77. 

lSIb1d.,- p. 375. 
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faotor was also expressed b;r Tener who sald, It • the 

oommunlty and surroundlng terrltor;y have demands for speolflc 

types of skl11ed workers. H16 

~~ surve;rs and studles have been made on the needs 

and requlrements of a bus lness ourrloulUll ln the small hlgh 

sohool. Agreement was reaohed by maD7 busines. eduoators 

that a bu.taess educatlon ourrloulum should meet the needs 

of the 8tudents involved. It should, however, be geared to 

a general understanding of the bus1ne.s world. Slaten 11 

sald baslc business eduoatlon courses must be put flrst in 

the ofrerings of a small hlgh sohool, then vooatlonal oourses. 

Courses should be balanoed 1n four areas a general offloe, 

bookkeeping, stenographl0, and selling. If all four areas 

could not be offered, then the are.. that were offered 

should be balanoed. 

Dotson18 explalned the continual lmprovement being 

made ln bu8iness educatlon when he sald that lt ls d1l1amlc 

and ohanging as ls buslness. Although the baslc structures 

16Morton Tener, "Organlzing a Buslness Eduoatlon 
Currlculum,H Journal of Business Educatlon, 41:243-244, 
Maroh, 1966. -

17Lenell Slaten, "Business SubJeots ln the Seoondary 
Sohool Currlculum,'t The Balance She.t, 481159-163, December, 
1966. 

18Verner Dotson, "Buslness Eduoatlon ls Unlque,h !h! 
Balance Sheet, 48.238, Jenuar;r, 1967. 
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and conoepts remain the same, materials tor instruction are 

updated to meet the changes. This oont1nual ohang1ng ot the 

business eduoat1on ourr1oulum w.. summed up by Fisk. He 

said: 

For one to b. able to adapt to whatev.r oond1t1ons 
develop and be ready to me.t the ohange... they oocur, 
the emphasis 111 all busin.ss teaoh1ns-1earning
aot1v1t1.s should b. to help the .tudent ou1t1vate 
tmagtnat1on, innovation. re.ouro.tuln•••• and or.at1v1ty.
Princ1p1•• and th.ory are enduring, teohn1qu•• and 
prooedure. are tle.ting, eapeo1a117 in th.a. d"8 ot 
rapid ohange.19 

Moat bu.1ness eduoators have stated that trom the 

small beginning ot bu.1ness eduoat1on it has beoome a per

manent part ot eveI7 high .choo1 ourr1cu1um.. It has 

oontinued to aooept the oha1l.nge. demanded ot it in a 

changing world. 

19MoKee Fisk, "A BuB1ne•• CUrriculum to Meet Change," 
~s1n.8' Education Meet. ti' ~!'ilff ot Change, National

sffie•• Eduoation YearbOo, o. ashington, 15. C.: 
National Business Eduoat1on As.oo1at1on, 1966), PP. 209-210. 



CHAPrER III 

SURVEY OF BUSINESS TEACHERS 

I. SIZE OF SCHOOLS SURVEYED 

There were seventy-seven secondary sohools listed 

with enrollments between 140 and 225 students in Kansas tor 

1967-68 by the Superintendent ot Publio Instruotion ot the 

State ot Kansas. Forty-nine or these high sohools had an 

enrollment between 140 and 184. The remaining twenty-eight 

schools had enrollments between 185 and 225. The mean 

enrollment tor all or the seventy-seven schools was 174.46 

students. The combined enrollment ror the two high sohools 

in Unitied School District 381 tor the 1967-68 school year 

was 179. With the consolidation or the two high schools the 

enrollment would be within tour or rive students ot the mean 

enrollment or the high schools used in the survey. 

II. NUMBER OF BUSINESS TEACHERS AND SUBJECTS OFFERED 

A questionnaire was mailed to one business teacher in 

each or the seventy-seven schools with enrollments between 

140 and 225 ror 1967-68 in the State ot Kansas. Business 

teachers trom seventy or these schools responded to the 

questionnaire. This w.. a 90 per cent response. Some or 

the schools had more than one business teacher although only 

one responded tor each school. 
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Number £! buslness teaohers. There were forty-one 

schools wlth one buslness teaoher and tlve schools wlth one 

full-tlme end one part-tlme teacher. Twenty-three sohools 

employed two tull-tlme buslness teaohers and one school had 

three business teaohers. In many ot the sohools a buslness 

class suoh as Buslness Mathematlos was taught by the mathe

matlcs teacher and Economlcs was ottered by the soolal 

studles department. The teaohers of these subjects ln other 

departments were not lnoluded as a part of the business 

department or ln the number of busin.ss teachers. 

Bu,tn,ss subjeots ottered. A total of twenty-on. 

dlff.rent buslness subjects was otfered in the seventy 

schools aocording to the buslness teaohers who responded to 

the questionnalre. Table I show. the oourses offered most 

frequently. ln at least 25 per oent of these small Kansas 

hlgh schools. Of the elght courses shown ln Table I, four 

subjeots were otfered ln more than one-halt of the schools. 

Only two subjects, Typlng I and Bookkeeplng I, were offered 

ln all of the seventy sohools. 

Shorthand I ranked thlrd wlth slxty-one sohools 

offering It. Seoretarlal Tralnlng was taught ln forty-flve, 

or just over 64 per cent ot the schools. Typlng II, Eoonomlcs, 

General Buslness, and Buslness Law were otfered ln more than 

25 per oent of the responding sohools. 
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TABLE I 

BUS IHESS SUBJECTS OFPERED MOST FREQUENTLY
 
IN SEVENTY Sr-'t.ALL KANSAS HIGH SCHOOlS
 

DURING 1967-68
 

Number ot 
Course schools Percentage 

Typing I 10 100.00 

Bookkeep1ng I 10 100.00 

Shorthand I 61 81.23 

Seoretar1al Tra1n1ng 4.5 64.35 

Typ1ng II :32 45.76 

Eoonomics :31 44.:33 

General Buslness 22 31.46 

Bus1ness Law 18 25.64 
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Of these eight subjects, four were offered in the 

Spearville High School and three were offered 1n the Wind

thorst High Schoo1~ Typing I. Typing II, Eookkeeping I, and 

Shorthand I were offered at Spearville in 1967-68. Short

hand I has been an alternated course with one semester of 

Eoonomlcs and one semester of Buslness Law offered in alter

nating years. Win1thorst offered Typing I, Economlcs, and 

Bookkeeping I during 1967-68. 

Table II shows the business sUbjects being taught by 

less than 20 per cent of the schools. Nine schools offered 

Shorthand II, Office Machines, and Buslness Mathematics. 

Only three of the schools offered Bookkeeping II and two 

schools offered Business English. Eight different courses 

were offered by only one school. The courses were: Personal 

Finance, Advertising, Salesmanship, T7ping II and Short

hand II, Penmanship and Spelling, aeoordlteeping, Business 

V.thematics and Filing, and Data Processing. 

~~7 of the business teachers tried to incorporate 

several business subjects together to give the students a 

wider range of offerings such as Typing II and Shorthand II 

combined with the Secretarial Training course. One teacher 

taught Offioe r~ohines, Typing II, and Data Processing in 

one class. Filing, Business English, and Business Spelling 

were oombined in some Seoretarial Training olasses. 
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TABLE II 

BUSINESS SUBJECTS OFFERED IN LESS THAN TWENTY
 
PER CENT OF SEVENTY SY~LL KANSAS HIGH
 

SCHOOLS DURING 1967-68
 

Number ot 
Course IIchools Percentage 

-
Shorthand II 9 12.81 

ottice Machines 9 12.87 

Business Mathematics 9 12.87 

Bookkeeping II 3 4.29 

Bu.sines. &1S1lsh 2 2.86 

Personal Finance 1 1.43 

Advertising 1 1.43 

Sa1esmanshlp 1 1.43 

Typing II and Shorthand II 1 1.43 

Penmanship and Spelling 1 1.43 

Recordkeeplng 1 1.43 

Buslness Mathematics and 
Filing 1 1.43 

Data Processing 1 1.43 
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One teacher comm.ented that bu8lness subjects were not 

planned or 1n an organized program .0 that students were 

able to 1nolude many ot them In the1r programs. Typ1ng I 

was always ava11able to all students but beyond that the 

bus1nes8 department otfer1ngs were not g1ven muoh cons1dera

t10n. It was the personal be11et ot 10 per oent of the 

teachers respondlng that the1r buatness department was the 

dump1ng ground tor many ot the students who d1d not meet 

standards tor other departments. However, there s•••ed to 

be no need to meet any standard8 to enroll 1n the bu81ness 

subjects. One bus1ness teacher .a14 she had spent so muoh 

of the 01a88 t1me trying to teaoh 8imple spel11ng, mathe

mat1cs, and English that there was otten l1ttle time lett 

for the business subject suPpo8edly being taught. 

III. RECON11ENDED BUSINESS CUBRICULUl'J 

Recommendat10ns for a bus1ne•• eduoation ourr1culum 

in a small h1gh school by the bU81ne.s teachers of the 

schools surveyed showed only one subjeot recommended by all 

ot them. Th1s subject was Typ1ng I. However, Bookkeep1ng I 

was listed by all but one of the teacher8 as a necessary 

part of the bus1ness department. All of the bus1ness sub

jects recommended by over 50 per oent of the bus1ness 

teachers are shown 1n Table III. Secretar1al Tra1ning was 

selected by sixty-f1ve teachers, or nearly 93 per cent, as 
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the third most important business subject. Shorthand I was 

a close tourth with sixty-four teachers checking it, or 

between 91 and 92 per cent. Only tour other subjects were 

chosen by over 50 per oent ot the teachers. The subjects 

were I Economics, between 78 and 79 per centl Oft ice Machines, 

just over 60 per oentl Typing II, between S8 and 59 per oent; 

and Business Law, nearly 53 per oent. 

Several business teachers indicated that although 

they believed learning how to operate ottice machines was 

neoessary, enough ditferent machines would have to be avail

able. One or two commented that they incorporated into 

their Bookkeeping I cla.. the use ot adding machines and 

caloulators. They believed this was utilizing the teaching 

ot machine. to a better advantage than a full oourse ot just 

learning how to operate machines. Four teachers believed 

that teaching the use ot dictaphones and other dictating 

machines would be more valuable than teaohing Shorthand. 

Six additional subjects were .eleoted by over 20 per 

oent ot the business teachers. Table IV shows these six 

courses. Shorthand II was listed by thirty-three teaohers, 

or just over 47 per cent. Bustness English, Business Mathe

matios, and Filing were preferred by over 34 per oent and 

General Business and Bookkeeping II were ohecked by over 

20 per cent ot the business teachers. 
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TABLE III 

BUS INEBS SUBJECTS RECOMMENDED BY OVER FIFl'Y PER CENT
 
OF SEVENTY BUSINESS TEACHERS IN SEVENTY
 

SMALL KANSAS HIGH SCHOOLS, 1968
 

No. who believe 
cour8 e should 

Course be oftered Peroentage 

-
T1ping I 70 100.00 

Bookkeeping I 69 98.57 

Seoretarial Training 65 92.95 

Shorthand I 64 91 •.52 

Economics 55 78.6.5 

Office l'l&ohines 42 60.06 

Typing II 41 .58.63 

Business Law 3? .52.91 
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TABLE IV 

BUSINESS SUBJECTS RECOM1'1ENDED BY OVER TWENTY PER CENT BUT
 
LESS 'rHAN ONE-HALF OF SEVENTY BUSINESS TEACBE&S IN
 

SEVENTY SLYiALL KANSAS HIGH SCHOOlS. 1968
 

No. who belleve 
course should 

Course be ottered Peroentage 

Shorthand II 33 47.19 
Buslness English 27 38.61 

Buslness Mathematics 24 34.32 

Filing 24 34.32 

Bookkeeping II 17 24.31 

General Business 14 20.02 
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Thirteen other business subjects were selected by a 

small per cent of the business teachers. Some subjects were 

new such as Data Processing and Notehand. Other business 

sUbjects were directed toward the personal use of the student 

such as Personal Typing and Personal F1nance. Business 

Spelling led this group of subjeots, being ohecked by twelve 

business teachers I but many sUbjeots were preferred by only 

one or two teaohers. These misoellaneous subjeots are shown 

in Table V. 

Teaohing two or three business subjects together was 

suggested by many of the business teachers. Filing, Business 

English, Business Spelling, and Otfice Machines were often 

mentioned as combinations or as one semester courses. By 

offering a few one semester subjeots the student could come 

into oontaot with a broader range of business courses. 

Several teaohers stated that Filing and Office Machines 

shoUld be combined with Secretarial Training since they 

believed it was not necessary to spend a year or even a 

semester on either of these as a separate subject. The 

business teacher who believed in a strong clerical curricu

lum suggested offering Typing II and Shorthand II as a 

single one-year course if they eould not be inclUded as 

separate yearly subjects. One teacher stated that if a 

high school had a predominant number of college bound 

students, they would benefit more by learning Notehand or 
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TABLE V 

BUSINESS SUBJECTS RECOMMENDED BY LESS THAN TWENTY PER CENT
 
OF SEVENTY BUS INESS 'l'EACHEBB IN SEVENTY
 

SMALL KANSAS HIGH SCHOOIB, 1968
 

No. who believe 
oourse should 

Course be offered Peroentage 

Business Spelling 12 

Salesmanship 9 

Data Prooe.sing 3 

Retai1tng 3 

Off1oe ~aoh1nes and Fil1ng 3 

Notehand 2 

Reta1l1ng and Salesmanship 2 

Recordkeeping 2 

Personal Typing 2 

Shorthand. Business English.
Business Spelling 1 

Personal Finanoe 1 

Business Commun1cations 1 

Fi11ng and Seoretarial 
Tra1n1ng 1 

17.16 

12.87 

4.29 

4.29 

4.29 

2.86 

2.86 

2.86 

2.86 

1.43 

1.43 

1.43 

1.43 
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a course of Personal Typlng than by 1earnlng Shorthand II 

and Typlng II. 

A large per cent ot the buslness teachers sald that 

the blggest problem ln currlculum plannlng and ln the busl

ness departments was the lack of tnterest by the school 

admlnlstratlon. Thls was stated 1n several dlfterent ways 

such ass no deoent facl11t1es, 1aok ot tnterest by the 

admlnlstrators, poorer students pushed into buslness sub

jeots, and llttle oons1derat1on tn the sohedu1ing of the 

bus1ness subjeots. 

IV. BUSINESS CLUBS AND ACTIVITIES 

Of the seventy buslness teaohers who responded to the 

quest1onna1res, only tour teaohers sponsored a buslness club 

and only seven teaohers had organ1zed Future Buslness Leaders 

of Amerloa ohapters. Two sohoo1s planned to start Future 

Buslness Leaders of Amerlca chapters durlng the 1968-69 

school term. One teacher wrote that both of the buslness 

teachers ln the school also taught subjeots ln other depart

ments. Thls mlght have been the reason there was no lnterest 

ln organlzlng a buslness club ln that school. Most of the 

teachers who sponsored some klnd or buslness olub ln thelr 

school be11eved lt to be at great help ln gettlng the students 

lnterested and better aoqualnted wlth the buslness fle1d. A 

Future Buslness Leaders of Amerloa ohapter was organlzed ln 

the 1967-68 sohoo1 term at the Spearvl11e Hlgh Sohoo1. 



31 

Two business teaohers sponsored different types of 

business clubs. One teacher had an Investment Club which 

dealt with buying and selling stock. The seoond business 

teacher had a "student day" when allot the business stUdents 

worked in regular jobs tor the day tor no pay but to get on

the-job e%perlence. In a large number ot the .choo1s sur

veyed the students in the busin... 01..... helped 1n typing 

programs, prepared school papere, and helped in other 

related activities. But, the activit1e. were rarely 

oriented to business interest•• 



CHAPTER IV 

SURVEY OF GRADUATES AND SENIORS 

lnformation from former students ... based on those 

who had graduated from Spearv1lle H1gh Sohool and W1ndthorst 

High Sohool during 1965, 1966, and 1967. There was a total 

of ninety-aeven graduates in the three 7eara. ~eationnaires 

were returned by seventy-seven graduates. This ... a 79 per 

cent response. 

I. EDUCATION AND OCCUPATIONS OF GBADUA.TES 

Additional educat10n. Of the seventy-seven tormer 

students who responded, torty-tive had been enrolled in 

college. This constituted S8 per oent of the tormer stu

dents who had received 80me college oredits. Thirty-five 

and one-half per cent ot this college group made business a 

large part of the1r additional education. Sixteen graduates 

had indlcated a buslness major or mlnor as follows, 

Major Minor Total Per~ 

Business Administration 11 1 12 26.66 

Aocounting ..l ! -!t. ..b88 

Total 14 2 16 3S.54 

In addition, two graduates had completed business school and 

one other former student would oomplete bus1ness school within 

the next year. Ten other graduates were enrolled in 
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vocatlonal-technlcal schools. Two of the respondents were 

ln the selectlve servlce and had recelved some addltlonal 

educatlon. 

Occupatlons ~ jobs. Seventeen ot the graduates who 

returned quest1onna1res had recelved no tormal educatlon 

slnce graduatlng from hlgh school. Pour graduate. were 

work1ng as secretaries and one graduate was worklng as a 

bookkeeper. Almost )0 per cent ot the group were directly 

occupled 1ft the buslness field. The rest of the graduates 

11sted occupations of nurse's alde, laborer, housewlte, and 

farm1ng. Two graduates were work1ng as telephone operators. 

Thlrteen graduates had elther completed or stopped 

addltlonal formal eduoatlon atter one year. Four of thls 

group of graduates had marr1ed and w.re now housewives. Two 

graduates were work1ng as bookkeepers and two more graduates 

llsted a present oocupatlon of secretary. Another graduate 

had gone 1nto sales work. The remalnlng graduates had taken 

jobs that dld not requ1re buslnes. train1ng. 

Seven graduates were ourrently work1ng whl1e attending 

vocat1onal sohool or college. Four ot the employed graduates 

1n th1s group had part-tlme Jobs as olerks or bookkeepers. 

OVer 70 per cent of the graduates had held elther 

part-tlme or full-t1me jobs since hlgh school graduatlon. 

The greatest number had held jobs on farms. Several of the 
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graduates worked at jobs that were related to work available 

after the oompletion of college studies. Many occupations 

of the graduates were listed as summer jobs or seasonal 

employment. However, over 20 per oent had worked in Jobs 

connected with business. 

II. BUSINESS SUBJECTS AND AarIVITIES OF GRAWATES 

Buliness subjects taken. The responding group of 

graduates took a total of eleven different business subjeots 

during their four years of high sohool. As shown in Table VI, 

two subjects were taken by over SO per oent of the former 

students. All but one graduate had taken Typing I. Book

keeping I had been completed b7 near17 70 per oent ot the 

group. The two subjeots had been oftered in both of the 

distriot high schools every 7ear. Economics had not been 

offered each year but had been taken by just over 41 per 

oent of the former students. 

Typing II was offered only at Spearville High School 

and had been taken by just over 31 per oent of the total 

group ot graduates. Another oourle ottered only at the one 

high school was Business Law. It was not offered every year. 

However, just over 27 per oent of the total responding group 

of graduates had taken the oourse. Shorthand I was offered 

in both high sohools the past two years but was not a regular 

yearly course. Fifteen graduates took the oourse but this 
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TABLE VI 

BUSINESS SUBJECTS TAKEN BY SEVENTY-SEVEN GBAWATES 
OF U. S. D. 381 HIGH SCHOOLS, 1965-67 

No. who had 
Course course Percentage 

Typing I 76 98.71 
Bookkeeping I 54 69.66 

Economics 32 41.28 

Typ1ng II 23 31.08 

Business Law 21 27.09 
Shorthand I 15 19.35 
General Business 7 9.03 
Business Mathemat10s 4 5.16 
Bookkeeping II 2 2.58 
Filing 2 2.58 
Inoome Tax 1 1.29 
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was just over 19 per cent. Several ot the tormer students 

commented that they would have taken Shorthand 1t 1t had 

been ava1lable and that 1t would have been useful 11'1 present 

occupat10ns. 

The other f1ve courses .ere taken by 1.8S than 10 per 

cent ot the graduates surveyed. The.. subj.ots are al.o 

shown in Table VI. 

SubJects b,n,t1c1aJ. ~ 000l8t10n. The bU.alne•• sub

jects be11eved to be the most ben.fioial to the graduates 

are shown 1n Table VII. Tn>1ng I ... ohecked by titty-n1ne 

ot the graduates .. being th• .ost valuable. Bookkeeping I 

was second 1n occupational value with th1rty-tour graduates 

checking it. Typ1ng II w.. most ben.tlo1al according to 

twenty sraduates. Eoonom1cs and Buain.ss Law were relatively 

new subJeot. and were not ava1lable to allot the graduate•• 

However. as shown in Table VI. Eoonom1os was taken b7 01'117 

th1rty-two graduates and t1tteen bell.ved it to be most 

benet1cial to them. Table VI alao .how. that Busines. Law 

w.. tak.n by twenty-one graduates and over SO per oent ot the 

graduates who had taken the cour.e be11eved 1t to be bene

t1c1al to them 11'1 current oooupations. 

Subjeots g! ~ benet1t Jrn oooupation. Table VIII 

shows the business subjects ch.oked as being ot no benet1t 

to the present occupat10n ot th. graduates. Shorthand I w.. 
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TABLE VII 

BUSINESS SUBJECTS MOST BENEPICIAL IN OCCUPATIONS 
OF SEVENTY-SEVEN GRADUATES OF U. S. D. )81 

HIGH SCHOOLS. 1965-61 

Subject Bank Total 

1 2 ) 4 

T7P1ng I 49 4 4 2 .59 

Bookkeeping I 1) 12 7 2 )4 

Typing II 2 15 2 1 20 

Economics 2 7 .5 1 1.5 

Business Law 1 ) 6 2 12 

Shorthand I 0 ) a 0 ) 

General Business a 2 1 0 ) 

Bookkeeping II 0 2 0 0 2 

~a1ne.. Mathematics 2 0 a 0 2 

Filing 0 a a 1 1 
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TABLE VIII 

BUSINESS SUBJECTS OF NO BENEPI'l' IN OCCUPATIONS OF
 
SEVENTY-SEVEN GRADUATES OF U. S. D. 381
 

HIGH SCHOOLS, 1965-67
 

Subject Bank Total 

1 2 :3 4 

Shorthand I 8 1 0 0 9 

Typ1ng I 8 0 0 0 8 

Eoonom1cs S 1 1 0 7 

Bookkeep1ng I 4 1 0 0 S 

Business Law 2 2 0 0 4 

General Bus1ness 1 1 0 0 2 

Typ1ng II 0 1 0 0 1 
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cheeked the most tlmes wlth nlne graduates llstlng It. 

Typlng I was second ln havlng no value acoording to eight 

graduates. Economles, Bookkeeping I, Business Law and Gen

eral Business also were ohecked by a small number of graduates 

as of no beneflt to thelr oooupat1on. Moat of the graduates 

who listed Shorthand and Typ1ng were employed on farms or by 

manufacturing companies. 

SUbjeots me!! benefio1!l !B personal busine•• affairs. 

Graduates who responded to the questlonnalres ohecked business 

SUbjects that were most beneficial to them in oonducting 

personal buslness affalrs. Table IX shows thls llst of .ub

jects. Typlng I and Bookkeeplng I led this list of subjeots. 

Forty-seven graduates cheoked Typing I and thirty-five gradu

ates llsted Bookkeeplng I as haVing the most personal value. 

Economlcs, Business law, and Typing II were also beneficlal 

to one-flfth of the responding graduates. Four subjects 

were checked by a small number of graduates. Those SUbjects 

were I General Business. Busine•• Mathematios, Bookkeeplng II, 

and Shorthand I. The two business subjeots valued most ln 

conduotlng personal business affalrs were offered eaoh year 

in the two distriot high schools. The other buslness sub

jeots were not available exoept ln specifio years so it was 

not possible for all the graduates of 1965-67 to have taken 

these business subjeots. 
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TABLE IX 

BUSINESS SUBJECTS MOST BENEFICIAL IN CONDUCTING PERSONAL
 
BUSmESS AFFAIRS OF SEVENTY.SEVEN GBAOOATES OF
 

U. S. D. 381 HIGH SCHOOLS. 1965-67
 

Subjeot Rank Total 

1 2 :3 4 

Typing I 37 5 :3 2 47 

Bookkeeping I 19 12 4 0 35 
Economics 6 4 5 2 17 

Business Law S , S 2 15 
Typing II 0 11 3 0 14 

General Business 0 4 0 1 5 
Business Mathematics 2 0 1 1 4 

Bookkeeping II 0 1 1 0 2 

Shorthand I 0 0 1 0 1 
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Business aotivities. A business club, Future Busi

ness Leaders of America chapter, and business activities 

were not available to this group of graduates sinoe neither 

high sohool in the district offered either of these until 

the 1967-68 sohool term. Spearville High School organized a 

Future Business Leaders of America ohapter during this past 

year. There were several oomments by former students who 

indioated that they believed that haVing a busine.s olub or 

a Future Business Leaders of Amerioa ohapter was an ..set to 

the business department. TheT belleved it was necessary to 

have busin••s contaots mad. more avallable to the students 

during their high sohool years. 

III. BUSINESS SUBJECTS SUGGESTED BY GRADUATES 

Over SO per cent of the responding graduates of Spear

ville High School and Windthorst High School checked fourteen 

business subjects they believed should be offered in a good 

business curriculum. Eight of those sUbjeots were ohecked 

by over 60 per cent of the graduates. Table X shows Typing I 

and Bookkeeping I tied as the mOlt important business subject 

according to the graduates. Eaoh ~bject was checked by all 

but one responding graduate. Typing II and Bookkeeping II 

were tied for second in importance. Between 92 and 93 per 

cent of the graduates checked the•• subjects. Shorthand I 

was third 1n rank with nearly 89 per cent of the graduates 
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TABLE X 

BUSINESS SUBJECTS OVER FIFTY PEB CENT OF SEVENTY-SEVEN 
GRADUATES OF U. S. D. 381 HIGH SCHOOLS BELIEVE 

SHOULD BE OFFERED. 1965-67 

No. who be1leve 
oour.e should 

Course be ottered Peroentage 

Typing I 76 98.71 

Bookkeeping I 76 98.71 

Typlng II 71 92.59 
Bookkeeping II 71 92.59 

Shorthand I 68 88.72 

Economlcs 60 78.40 
Ottloe Maohines 51 66.79 
General Bu.tne•• 51 66.79 

Seoretarlal Tralning 46 59.34 
Busines. Law 45 58.05 

Shorthand II 44 56.76 
Business Mathematlcs 4) 55.47 
Flling 39 50.31 
Business English )9 50.31 
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selectlng lt for the buslness currlculum. Economlcs was 

checked by slxty graduates, or just over 78 per cent of the 

group. Offlce Machlnes and General Buslnes. were tled wlth 

nearly 67 per oent of the graduate. belleVing the two sub

jects to be a nec•••ar.y part of the bustn... currl~lum. 

Table X also shon ~he remaining sl% bu..1ne•• objeot. 

checked by over 50 per cent of the graduate.. Tho•• sub

jeots werea Seoretarlal Tralning, Ba.in••• taw, Shorthand II, 

Eu.ines. Mathematlcs, Fl1lng, and amstn••s Engli.h. 

Table XI shows the nine bu.lness subject. selected 

for a bu.stne.s currioulum by le.. than SO per oent of the 

! graduates. againesa Spelling w.. tlrst on thls list wlth 

near17 40 per oent ot the graduates haTing checked it. 

It
• 

Salesmanship, Advertising, and Retailing were selected b7 

J over 20 per cent but less than 30 per cent ot the graduates. 

j 
~ 

Two graduates suggested Marketing. Management and Data 

!
 Processing were recommended by one graduate who was majoring
 

<' 
in basineBs administratlon ln college. 

t 

IV. COMMENTS BY GBADUATES 

Most at the graduates listed additional oomments about 

the business department and a new busine.s currlculum. Many 

sald they would take more busine.s .abject., it aval1able, 1f 

they could attend h1gh school again. Since 35.5 per cent ot 

the high school graduates attending college were study'1ng 
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TABLE XI 

BUSINESS SUBJECTS LESS THAN Plfty PER CENT OF 
SEVENTY-SEVEN GRADUATES OF U. S. D. )81 HIGH 

SCHOOLS BELIEVE SHOULD BE OFFERED. 1965-67 

No. who believe 
courae should 

Course be ottered Peroentage 

ausine.8 Spelling )1 39.99 

Salesman.hlp 20 25.80 

Advert18ing 20 25.80 

Retai11ng 16 20.64 

Marketing 2 2.58 

Inoome Tax 1 1.29 

Yl8I1agement 1 1.29 

Dictaphone 1 1.29 

Data Prooes81ng 1 1.29 
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some phase of buslness. It 18 posslble they would have bene

flted from more exposure to a wlder range of buslness courses 

ln hlgh school. 

One sugge.tlon repeated on m&n7 ot the questlonnalres 

..as to have more fleld trlps. Tala b7 buslnessmen. personnel 

managers. and secretarles ..as also .entloned frequently. 

The graduates sald more e%perlenoe 1n the aotua1. eve1Tday 

buslness ..orld ..as needed. As one glr1 sald. "Let the. put 

the theor7 of bUsiness courses lnto practlce." Several of 

the young male graduates suggested that both Eoonomlcs and 

Buslness Law be stressed more. They stated that the two 

buslnes_ subjects ..ere a big help 1D theIr d.,-to-day 11vIng. 

One young graduate wrote that a baal0 understandlng of the 

economl0 system should be aval1ab1e to all of the students ln 

a hlgh sehool. 

Several of the female graduates found Typlng. Short

hand, and Flling very helpful ..hen intervlewlng for jobs. 

One glrl. now resldlng In Kans88 City. Kansas, sald that ln 

almost all job lntervlews she .... asked if she was able to 

use a dletaphone. Another female graduate stressed the value 

of part-tlme or on-the-job trainlng whl1e ln hlgh sehool. 

She be11eved thls helped ln obtalning a better job ln le8. 

time. She had a180 ..orked ..hlle attendlng oollege. The 

Bame graduate sald that muoh more tlme and attentlon shOUld 

be spent on correot letter-wrlting procedure and baslc 

Engllsh. 
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The most prevalent thought ot the total group of 

graduates was the need of more 1nterest 1n the bus1ness 

department during the student's tour years ot h1gh schoolw 

ene way they suggested th1s could be ach1eved was through a 

business club and related busine.s department act1v1t1eB~ 

One g1rl stated~ "H1gh schools should otter • w1der var1ety 

of bus1nes. courses and these sho~ld be more extens1ve) 

should enter deeper 1nto the subjeot. Bus1nes. courses are 

always usetul whether TOU go on to college or not." 

V. DATA FRO Iv! SENIORS OF U. S. D. )81, 1968 

Thirty-s1x sen10rs were enrolled at Spearville H1gh 

School and W1ndthorst H1gh School tor the 1967-68 school 

year. ~est1onna1res were returned by th1rty-four sen1ors. 

Th1s was 94 per cent ot the group. Those th1rty-tour 

sen10rs had taken n1ne business courses wh1le they attended 

h1gh Bohool. 

Bus1ness subjeots taken. The nine d1tferent bus1ness 

ooursea the sen10rs had taken are shown 1n Table XII. 

Typ1ng I and Bookkeep1ng I had been taken by over 85 per 

oent ot the responding group ot seion. Those two subjeots 

were available to allot the sen1ors. T1P1ng II was taken by 

nearly 21 per oent ot the group but was ava1lable to only the 

students attend1ng Spearv1l1e H1gh School. 
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TABLE XII 

BUSINESS SUBJECTS TAKEN BY THIBTY-FOUR SENIORS 
OF U. S. D. )81 HIGH SCHOOLS, 1968 

No. who had 
Course course Peroentage 

-
Typing I " 97.06 

Bookkeep1ng I 29 85.06 

~yp1ng II 7 20.58 

~onom10. 6 17.64 

Shorthand I .5 14.70 

Ott10e Praot1ce 4 11.76 

Busine•• Mathemat10s 1 2.94 

Filing 1 2.94 

Personality in Business 1 2.94 
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The balanoe of the buainess subjects were taken by a 

small per cent ot the seniors. Economics, Shorthand I, and 

Office Practice were oftered only tn specific years and then 

were not oftered in both of the district high sohools. The 

three subjects bad been taken by bet••en 10 per cent and 20 

per cent ot the seniors. Three other subjeots, shown 1n 

Table XII, were each taken by onlT one senior. The three 

subjeots had been taken at other schools the seniors had 

attended since neither district high sohool ottered auatneas 

Mathematics, Piling, or Personality in Business. 

BRsines. activities. One senior trom Spearville High 

Sohool belonged to the newly organized chapter ot the Future 

Business Leaders of Amerioa. The senior student served as 

president ot the chapter 1n the olub's first year at Spear

ville High Sohool. Since no other business activities were 

available betore, the senior students did not have a chance 

to partioipate in any other aotivities. 

Businesa subjeots BUII8.ttd Bl seniors. Nine subjeots 

were suggested by over SO per oent ot the responding seniors. 

Typing I and Bookkeeping I were ohecked by all thirty-tour 

ot the seniors who responded to the questionnaire. Short

hand I was checked by just over 94 per cent of the seniors. 

Third in importance, according to the seniors, was Typing II. 

It was recommended by just above 88 per cent or the seniors. 
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Eoonomics, Offioe Machines, Bookkeeping II, and Seoretarial 

Training were selected by over 60 per oent of the seniors. 

General Business was a suggested business offering by over 

50 per cent of the seniors. Table XIII shows all of the 

business sUbjects that were reoommended for the business 

ourriou1um by the seniors. 

Many of the seniors believed that instruotion in the 

operation of machines should be available in the high school 

bus1ness ourricu1um. However, a variety of maohines would 

have to be available. The sen10rs who had ohecked Typing II 

and Bookkeeping II sa1d that time and sohedu1ing would be a 

problem although they st111 believed both subjects shoUld be 

inoluded in the business department offerings. 

Comments ~ seniors. Many of the seniors who would 

graduate in 1968 from Spearville High Sohoo1 and Windthorst 

High School had interesting suggestions on a new business 

ourr1oulum. A great percentage of this group believed more 

business subjeots should be offered. More field trips should 

be sohedu1ed so that the students oould see how to use what 

they learned from the business subjects. One senior wrote, 

I1These tr1ps would give the students a closer look at busi

ness in act10n and what the person will be doing upon 

graduation. It Several seniors suggested more experience in 

the application of the business sUbjeots that were offered. 
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TABLE XIII 

BUSINESS SUBJECTS TJ:IIBTY-FOUR SENIORS OF 
U.	 S. D. )81 HIGH SCHOOLS BELIEVE
 

SHOULD BE OFFERED, 1968
 

Number ot 
Course seniors Peroentage 

Typing I )4 100.00 

Bookkeeping I )4 100.00 

Shorthand I )2 94.08 

Typing II )0 88.20 

Economics 25 73.50 

Ottice Machines 24 70.56 

Bookkeeping II 2) 67.62 

Seoretaria1 Training 21 61.74 

General BQsiness 20 58.80 

Business Law 16 47.04 

Shorthand II 15 44.10 

Bus1nes8 English 14 41.16 

Advertising 14 41.16 

Salesmanship 1) )8.22 

Bus1nes. ~~themat1os 9 26.46 

Filing 9 26.46 

Retailing 9 26.46 

Business Spe11j~g 5 14.70 
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Many of the seniors attending Spearville High School 

said that new interest in the business department would be 

forthcoming with the addition of the Future Business Leaders 

of Amerioa chapter. A club or an actiV1t7 sponsored by a 

speoific department would tend to create more interest in 

that department. 



CHAPrER V 

SURVEY OF BUSINESSMEN 

Personal interviews were conduoted with twelve 100a1 

and area businessmen to ftnd the present employment-education 

need in the local and in the area busines. oommunities. The 

local businessmen interviewed were from Spearville, Kansas. 

Personal interviews were conducted with area businessmen at 

Dodge City, Kansas. These bus1nessmen had employed graduates 

of the local d1strict high schools. 

Bu.lne.,es survel.d and areas g! employment. Three 

businessmen were interviewed in Spearville, Kansas. The 

businesses employed ninety-one ful1-t1me and eleven part

t1me employees. The nine businesses surveyed in Dodge City, 

Kansas, had 409 full-time and thirty-three part-time 

employees. A total ot 544 people were employed by the 

twelve businesses used 1n the ~rvey. 

Five businesses had a total ot thirteen job openings 

eaoh year tor high sohoo1 students graduating with business 

eduoation backgrounds. Most of the positions were in a 

bookkeeping department of a bank. A tew jobs were open tor 

typists and olerks. Almost allot the businessmen inter

viewed said the stenographio positions in their businesses 

were speoialized. They had very little turnover in those 
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jobs. The stenographer had usually been advanoed from .ome 

other job wlthln the buslness. 

Reoommended buslnes. ourrlqalUl. Eleven buslness 

subjeots were reoommended by OTer 10 per oent of the twelve 

buslnessmen tntervlewed. Table XIV .how. the buslness sub

jeots r.oommended most frequently by the bu.tn•••men who 

were oonsulted ln the survey. T7P1Jlg I and Bookk.eping I 

were 11.ted by all or the bu.ln•••••n. Typtng II and Oftloe 

Machlnes were bu.iness depart.ent otter1ngs recommended by 

all but one "businessman. Just OTer elghty-thr.e per oent of 

the bu.inessmen 11sted Bookkeep1ng II tor a hlgh school 

busine.s ourrlculum. Slx bustne.s subjeots were reoommended 

by nearly 75 per cent ot the bustne.smen. Included ln thls 

group were; Econom1cs. Busin••• Mathematlcs. Busln.ss 

Spelling, Bu.iness Eng11sh. General Busln••s, and Fl1ing. 

Table XV show. the busine.. subj.ots reoommended by 

le•• than 70 per oent ot the tw.lve buslnessmen. Seoretarlal 

Training, Sa1esmanshlp, and Shorthand I ••re 11sted by ov.r 

45 p.r o.nt ot the bu.ln••••en. Shorthand II wa. oheck.d by 

nearly 42 per cent ot the bu.ines••en. Four ot the business

men reoommend.d Advertlslng tn the hlgh sohoo1 buslness 

otterlng.. Four subjeot. w.r. sugge.ted by a small per cent 

ot the 'businessmen and are also shown ln Table XV. 
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TABLE XIV 

BUSINESS SUBJECTS RECOMMENDED BY SEVENTY PER CENT 
OR MORE OF TWELVE BUSINESSMEN IN SPEARVILLE, 

KANSAS, AND DODGE CITY t KANSAS 

Number of 
Course busln••smen Peroentage 

T)rping I 12 100.00 

Bookkeeping I 12 100.00 

Typing II 11 91.67 

Offioe Maohine. 11 91.67 

Bookkeeping II 10 83.33 

Eeonomic. 9 74.97 

Busine•• Mathematics 9 74.97 

Bustne.s Spelling 9 74.97 

Business English 9 74.97 

General Business 9 74.97 

Filtng 9 74.97 
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TABLE XV 

BUSINESS SUBJECTS RECOMY~DED BY LESS THAN SEVENTY
 
PER CENT OF TWELVE BUSINESSMEN IN SPEARVILLE,
 

KANSAS, AND 1I0DGE CITY. KANSAS
 

Number ot 
Course bu.aines.men Percentage 

Secretarial Tra1nlng 8 66.64 

Salesmanshlp 1 58.31 

Shorthand I 6 49.98 

Shorthand II 5 41.65 

Advertlsing 4 33.33 

Business Law 3 24.99 

Retalling 2 16.66 

Develop.ental Reading 1 8.)3 

Business Manners 1 8.33 
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Buslness subjeots listed 88 ~ lmportant. Table 

XVI shows all of the business subjects llsted by the busi

nessmen to be the moat lmportant to a buslness curriculum. 

Typing I and Bookkeeping I were listed by Beven businessmen 

as the most valuable subjeots in a buslnes. ourrlculum. 

Business Mathematios was checked by sl% of the businessllen 

as an important business subjeot. Plve bustneaamen ohecked 

Typing II and learntng how to operate offlce maohines was 

listed by four businessmen as valuable in the business 

offerings of a hlgh sohool. Nine other business subjeots were 

oheck.d by a small peroentage of the businessmen who beli.ved 

the subjeot to be of' value ln the bustn.ss ourriculum. Many 

of thos. were subjeots whlch related directly to lndlvidual 

busin.sses. Some of the subj.cts were areas in whlch 

employe•• needed extra trainlng. 

Weakpesse. ~ strength 2t employees llsted ~ RII1
nes,mtn. The twelve businessmen interviewed listed a total 

of fifteen subjects in whioh thelr employe.s were weak. 

Weakne,ses 1n business subjeots of the employees of the 

buslnessmen are shown ln Table XVII. Four of the buslness

men llsted Buslness Spelllng and Economlcs as areas of weak

nesse. of thelr employees. One businessman stated that 

prospeotlve employees were not hlred lf they had many weak

nesse. that were readl1y notloeable. 
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TABLE XVI 

BUSINESS SUBJECTS RANKED MOST IMPORl'ANT BY TWELVE 
BUSDlESS~1EN IN SPEARVILLE, KANSAS. 

AND DOOOE CITY. KANSAS 

Course Rank Total 

1 2 J 4 

Typing I :3 0 ) 1 7 

Bookkeeping I 0 4 J 0 7 

Business Mathematics 0 ) 1 2 6 

Typing II :3 1 1 0 5 

01'1'1oe l'!&ch1nes 0 0 2 2 4 

Bookkeeping II 0 2 0 1 :3 

Economics :3 0 0 0 :3 

Secretarial Training 0 0 0 :3 :3 
Salesmanship 1 0 0 1 2 

Bus1nes. Spelling 0 2 0 0 2 

General Business 1 0 1 0 2 

Business English 1 0 0 0 1 

Business Law 0 0 1 0 1 

Business Manners 0 0 0 1 1 



58 

TABLE XVII 

WEAKNESSES OF EYlPLOYEES LISTED BY TWELVE BUSINESSMEN 
IN SPEARVILLE. KANSAS. AND DODGE Crry. KANSAS 

Number ot 
Course bu.lnessmen 

Business Spelling 4 

Eoonomlos 4 

Shorthand II 2 

Bookkeep1l'lg II 2 

Salesmallllhlp 2 

Bus1nes. Mathematlos 2 

Business Engllsh 2 

Bus1ne•• Law 2 

Typ1ng I 1 

Typing II 1 

Shorthand I 1 

Bookkeeping I 1 

Flling 1 

Developmental Read1ng 1 

Bus1nes. Manners 1 
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Table XVIII shows allot the business subjeots 11sted 

by the buslnessmen ln whlch their employees were strongo 

Four businessmen ohecked Typlng II~ Employees were 11sted 

by three businessmen as belng strong in operatlng offlee 

maohlnes" Two businessmen oheoked tive dltterent buslness 

subjects where employees had strength" Th. tlve subjects 

were I Typing I, Buslnes8 Sp.1l1llg. General BIl.1.rl.... Book

keeplng II, and Secretarla1 Tra1n1ng. Three addit10nal 

buslnes. subjeots were eaoh oheoked by one busine.sman. 

Cogents :ez busine.s.en. Several suggestions and 

comments were made by the ~sin.ssmen who were lntervlewed. 

One druS store owner sald the moat oommon tau1t ot employees 

w.. the lack of baslc manners and courtesy. He stated that 

a business oourse deslgned to stress buslness manners should 

be included in the buslness curriou1um. The manager of a 

publlshlng company sald Sa1esmanshlp was a hmust" ln that 

busae.s. Advertis lng, Busine.s Sp.11ing, and Buslness 

Eng11sh were also strongly advooated by the pub11shlng 

00IlPaD7 manager. Moat ot the baabeasmen lndloated that 

baslc mathematlos, Eng11sh, and spelling were neoessary in 

any buslness. Several ot the businessmen suggested more 

work ln those areas. 

Economles should be stressed tor a good, basl0 under

. standing ot buslness and ln the personal 11ves of the students. 
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TABLE XVIII 

BUSINESS SUBJECTS WHERE EMPLOYEES ARE STRONG LISTED 
BY TWELVE BUSINESSZ,IEN IN SPEARVILLE, KANSAS. 

AND DODGE C1'1'Y t KANSAS 

Number of 
Course bu.1rl•••men 

-
T7P1ng II 4 

Off1ce Yi&ch1nes J 

T,P1ng I 2 

BU81ne.. Spelling 2 

General Bus1ness 2 

Bookkeep1ng II 2 

Secretar1al Train1ng 2 

Salesmanship 1 

Fi11ng 1 

Reta1ling 1 
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Several businessmen believed that the way an employee con


ducted his personal business affairs reflected 1n his job.
 

Salesmanship was mentioned by several of the businessmen.
 

They stated that an employee must have 80me knOWledge in the
 

area of selling. one Dusines.ma:a. sald a 1:::u.iness course
 

taught solely about oredlt would be helpful to many young
 

people for personal business attalrs and 1n their occupations.
 

Some ot the busines.men stated that an aptitude test 

or knowledge of an aptitude tor a specifio oocupation would 

be important. It the buaine.sman Imew that a prospeotiv. 

employee had a natural abilit7 for a .pecific job, the cost 

or training the employee would not be an obstacle in Job 

proourement. One businessman belieVed that positions might 

be more attainable b,. the graduat1ns senlor it enough bU.i

ness subjects were otrered to glve the .tudent a sampling of 

more areas of the bus1nes. field. 

It was the general OODllen..s ot the buslnessmen that 

job openings were not readily available to many high sohool 

graduates. The reason w.. the defioleno;r in many ot the 

high sohool business department.. More training and depth 

1n business subjeots were neoess&r7. If' the at\\dent was 

prOVided with enough knowledge and training, jobs would be 

available. For the student taking additional education 1n 

the business area, it was to his advantage to have a good 

background in business through high sohool studies. 



CHAPrEB VI 

SUMMARY, CONCLUSIONS, AND RECOMMENDATIONS 

I. SUMMARY 

It was the purpose of this study to find the employ

ment-educat1on need between the student and the bus1nesses 

in Spearville, Kansas, and those bus1nes.es in Dodge City, 

Kansas, who had employed Unified Sohool Distriot 381 gradu

ates. determine a business eduoation program for small high 

schools. and present a busine•• eduoation curriculum for 

Unified Sohool Distriot 381, Ford County, Kansas. 

Seventy-seven sohools were inoluded in the survey of 

business teaohers. The mean enrollment of the schools in 

the survey was 174.46 students. The enrollment of the high 

schools of Unified Sohool Distriot 381 was 179 during the 

1967-68 sohool year. 

Ninety per oent of the business teaohers in the 

schools surveyed responded to the questionnaire. Forty-one 

of the sohools had one business teaoher and five employed 

one full-time and one part-time business teacher. Twenty

three of the sohools employed two full-time teachers and one 

school had three business teaohers. 

Eight subjeots were oftered most frequently in the 

sohools. Those subjects werel Typing I, Bookkeeping I, 

Shorthand I, Secretarial Training, Typing II, Economics, 
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General Busines., and Business Law. Pour at those ~bjeots 

were ottered at Spearville High Sohool and three at the sub

3eots were ottered at Windthorst High School during 1967-68. 

The most trequent oomments b7 the basiness teaohers 

were that not enough oonsideratlon ... glven to the business 

department exoept that T7Ping I ... available to all students 

and, that the buslness department should not be the dumping 

ground tor students who did not meet requlre.ents ot other 

departments. 

Eisbt sub3eots were reoommended by over SO per oent 

at the busto.ss teaohers tor a small high school busine•• 

curriculum. Those subjeots were J Typing I, Bookkeeplng I, 

Seoretaria1 Training, Shorthand I. Eoonomics, Ottice Machine., 

Typing II, and Busine.s Law. Several busine.s teaohers indi

cated that teaohing the operation ot ottioe maohines should 

be inoluded in the Bookkeeping ol..s and Filing should be 

ottered as a part of Seoretarial Training. Busines. teachers 

also indioated a tew one semester oourses oould be ottered 

to allow more exposure to business subject.. Between 20 and 

50 per oent ot the teaohers reoommended that the tollowing 

business subjects be ottered. Shorthand II, Busine•• Eng

lish, Busine•• Mathematios, Fil1ng, Bookkeeping II, and 

General Business. 

Pour ot the schools had business clubs and seven 

Bohools had Future Business Leaders ot America chapters. 
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Most ot the bus1ness teaohers be11eved that a bus1ness olub 

oreated 1nterest 1n the bus1ness department. A Future Bus1

ness Leaders ot Amer1ca chapter ... started at the Spearv111e 

High School during the 1967-68 sohool 7ear. 

Graduates ot Un1t1ed School Distr1ct )81 h1gh Schools. 

1965-67••ere surve7ed through the use ot a quest1onna1re. 

Sevent7-seven out of a total ot ntnet7-seT8n graduates 

returned the questionna1re. The respOnse w.. 79 per cent ot 

the graduates. F1tt7-eight per cent ot the tormer .tudents 

had reoeived some oollege educat1on. Th1rt7-t1ve and one

halt per oent ot th1s group had taken a large part ot the1r 

college .ork 1n the bus1nes. area. Ten other graduates had 

add1t10nal training at vooat10nal.teohn1cal schools and 

three graduates had attended bustness college. 

The two bus1ne8s SUbjects most ot the graduate. had 

taken were Typing I and Bookkeeping I. Three other subject. 

taken by over 25 per oent ot the graduate. were Econom1cs, 

T7P1ng II, and Bus1ness Law. The subjects that were ottered 

on a re~lar bas1s at Un1f1ed Sohool D1str1ct 381 h1gh 

schools ranked the most benet1cial to the graduates 1n their 

occupat1ons. The subjeots were Typing I, Bookkeeptng I, and 

T7P1ng II. Although Economios and ams1ness Law were not 

oftered 1n e1ther d1str1ct h1gh school everT Tear, maDT ot 

the graduates who had taken those two oourses ohecked the• 

• s most benet1c1al 1n the1r occupat10ns. VerT tew subjects 
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were ohecked to be ot no benetit 1n the oocupat1ons ot the 

graduate. • A low response was indicated there. Shorthand I 

was cheoked by nine ot the graduate. and T7P1ng I was 

ohecked by eight or the graduate. &8 being ot no value to 

them in their ocoupat10ns. M8D7 ot the graduates who 

checked the two subjects were not _ploTed in job. that 

requ1red the use ot bu.iness skIlls. The graduates ohecked 

Typing I, Bookkeeping I, Economics. Busine.s Law. and 

Typ1ng II as the busine.. subJeots mo.t benet1cial in oon

ducting personal bus1ness attaIr•• 

The graduates sugge.ted that more busine.s subjeots 

be ottered 10 high sohool. Twent7-three busine.s subject. 

were listed .. important bT the graduate.. EIght subject. 

were l1sted bT over 6.5 per oent ot the graduates. These 

subject. were. Typ1ng I, Bookkeeping I, Typ1ng II, Book

keeping II, Shorthand I, Economic.. Ottice Machine., and 

General Basine... NearlT sixtT per oent ot the graduate. 

recommended Secretar1al Training and .everal sugge.ted that 

1t inolude tra1ning in the u.e ot the dictaphone or other 

d1ctating equ1pment. Several ot the graduates be11eved that 

the number ot business subjeots ....everelT l1m1ted at the 

present time 1n the two d1striot high schools. 

The graduates indioated a need tor business olub•• 

TheT also suggested tield trips to bu.iness.s and talks bY' 

bus1nessmen 1n the bu.ine.s cl..... at the school. 
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Thlrty-tour senlors ot Unitled School Dlstrlct )81 

hlgh schools, 1968, responded to the que.tlonnalre. Thls 

was a 94 per oent response trom a total ot thlrty-slx 

senlors. Typlng I and Bookkeeplng I had been taken b)" over 

85 per cent ot the .enlors. No other bu.1De•• subject had 

been taken b7 over SO per oent ot the group. Nme buliness 

subjeot. were reoommended tor the ba.tne.. oarrloulum by 

over SO per oent ot the aenlors. Several aenlora indlcated 

that a wlder range ot subjeot. .hould be ottered in businesl 

eduoatlon tor hlgh school student•• 

Twelve bustnes.men were lnterviewed tn Sp.arTllle, 

Kans.. , Three intemews were wlthand Dodge Clty, Kan.... 
'buamea.lleD in Spearvl11e, Kana... The three 'busme••ea had 

ninet7-one full-t1me and eleven part-t1me employees. N1ne 

bus1ne.smen were interviewed at Dodge 01ty, Kansas. The 

nlne businesses employed 409 full-time and thlrty-three 

part-tlme workers. Thlrteen poss1ble job open1ngs were 

reported by' the twelve bus1ftessmen. The poslt 10ns aval1able 

to hlgh sohool graduates w1th bu.lnesa training included 

bookkeepera, typlsts, and clerks. 

Eleven buslnes. sub3ects were recommended by over 70 

per oent ot the businessmen. Thos. subjeots werer Typ1ng I, 

Bookkeeping I, Typing II, Ottlce Maohines, Bookkeeplng II, 

Economlc., Buslness Mathematlca, Business Spel11ng, Buainess 

Eng11sh, General Buslness, and F111ng. Buslness subjects 
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selected as most lmportant to indlvldual businesses were, 

Typlng I, Bookkeeping I, Busin••• Mathematics, Typing II, 

Office Maohines, Bookkeeping II, Eoonomios, Secretarial 

Trainlng, and Salesmanship. 

A low response was given by the basinessmen in the 

areas where thelr employees were weak or strong. Four busi

nessmen listed Business Spelling and Economios a8 weaknesses 

ot their employees. Four of the twelve busines.men indioated 

the graduates theY' had hlred were strong in Typing. 

SUggestlons by the businessmen were to stre•• that 

personal1ty and apt1tude was an employment factor and that 

oonduot 1n handling personal business affairs reflected ln 

the work of an employee. A reoommendation for a bus1ness 

ourrioulUDl by the bus inesamen was to otter as large a 

variety of business subjeots as was possible. 

II. CONCLUSIONS 

From the survey ot the busine••men it is apparent 

there are tew job opportunities tor hlgh Bohool graduates in 

Spearvllle, Kansas, and Dodge C1ty, Kansas. Some job 

openings are available 1f a person i8 qualified. Posit1ons 

that are available are for bookkeepers, typists, and olerks. 

There is a need for both basic business subjeots and for 

vooational business subjects in the h1gh sohool business 

ourrioulum. 
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Slnoe 35.5 per oent of graduates 1n hlgher eduoatlon 

and 30 per cent of graduates emplo1ed after hlgh school are 

dlreotly 1nvolved ln the bu.in••s field, a large number of 

students utllize hlgh school bu.inea. subJeota. A great 

number of graduate. 1n college are busin••• majors. One

flfth of all full-t1me and part-tlll. job. held b7 graduates 

were a result of bualness training taken 1n hlah .ohool. 

Moat bus1nes. subjeot. taken 1n hlgh .chool were bene

flclal to graduate. in both oocupatlon. and in personal bu.l

ne•• affalrs. Few busine.s subJeots oould not be u.ed 1n the 

oocupatlons of the graduate•• 

Fleld trlps were an t to 'busine.a clasa... Talks 

by busine.smen to busine.. cl s would be most beneflolal 

to stud.nts. Buslness club. and Future Bus1ness Leaders of 

Amerlca ohapters cr.ated lntere.t and were beneflclal to 

both atudent and school. 

More consld.ratlon should be g1ven to the bu.1nesa 

departments from the adm1nl.tratlon and the school boards. 

Thls included conslderatlon 1n achedullng problems, faclll

tles, and lnept students enrolled 1n busineBs cla.se•• 

Bu.ln.ss departments .hould offer as many bu.in.as 

subjects as posslble. Both Unlfled School Dlstrlct )81 hlgh 

schools were lacklng 1n thla ar.a sinc. only flve dlfferent 

subjects were offered between the two schools. At least 

elght business subjects should be oftered by the bualness 
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department in a seoondary sohool. Businessmen believed even 

more Dusiness subjeots should be ottered. 

The problem ot soheduling would be lessened if the 

program of yearl1'. semester, and alternating business 

oourses had a detinite sohedule. Too maft;y tlmes students 

oould not work business subjeots tnto their programs. 

The number of buslne.. subjeots neoessary tor a good 

bus lness eduoat ion curriculum oannot be ottered in a one 

busines. teacher school. Consolidation of very small sohools 

would help to solve this problem. Consolidation of depart

ment personnel allows a wider rafts- ot otterings. 

A survey run periodioally on the graduates of Unified 

School District 381 high schools would help to determine 

current business curriculum needs. 

III. RECOMMENDATIONS 

The following recommendations are based upon stUdy of 

the related literature. additlonal ourriculum stUdy. and the 

information from the surveys. 

1. A minimum of eight 'tnt.lness subjects shOUld be 

offered in secondary schools with two business teaohers. 

2. Small high schools shOUld be oonsolidated to
• 

better utilize the faol1itles and personnel. 

3. A business eduoatlon currloulum sohedule shOUld 

be formulated and used. 
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4. Guidance and planning should be given to the high 

school student in deoisions of scheduling. 

5. Future Business Leaders or America chapters or 

business clubs should be a part ot the business department 

and related activities should be scheduled. 

6. A business eduoation curriculum should include 

offerings in the following ooursesl Typing I, Shorthand r, 

Bookkeeping r, Bookkeeping II, General Business. Economics, 

Business Law, Salesmanship, Business Mathematics, and 

Secretarial Training. 

7. Unified School District J81, Ford County, Kansas, 

should implement the following business ourriculum in the 

business department. 

Typing I (two sections) 

Shorthand I (inoluding use of dietaphone) 

Bookkeeping I (including use of office maohines) 

Bookkeeping II (including use of office maohines) 

General Business 

Economios (one semester) 

Business Law (one semester) 

Salesmanship 

Business ~~thematic8 

Secretarial Training (inoluding tiling, business 

English, business spelling, use ot dictaphone, and additional 

typing and shorthand) 
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8. A tollow-up study should be made ot high school 

graduates of Unified School Distr1ct 381 periodically to 

determine it the business department ls meeting the needs ot 

the students in the district. 
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APPENDIX A 

Letter to Business Teaohers 

Aprll 16, 1968 

Dear Business Teaoher: 

I am oonduot1ng a research study on the buslness eduoa
tlon ourrlculum needs in the small hlgh sohools of Kansas. 
Thls study 18 to fulflll partlal requlrements for a Master 
of Solenoe Degree from Kansas state Teaohers College at 
Emporla. 

In order to make thls study I need to flnd out the 
exlstlng ofrerings or the Buslness Eduoatlon Department ln 
your sohool and suggestlons for an lmproTed buslness ourrlou
lum ln your buslness department. 

A survey of buslnessmen in the Spearville area ls being
conduoted to flnd the relatlon between buslness subjeots and 
oommunity needs. Opinlons of former students of Unlfied 
Sohool D1strlot 381, Ford County, Kans.s, are being oolleoted 
to ga1ft thelr ldeas on neoessary or needed buslness eduoatlon 
sUbjeots. 

All replles wlll be summarlzed and a copy malled to you 
upon request. Names of schools and oontrlbutors wlll not 
appear 1n the summary. 

Please complete the attached torm. Space ls provlded 
lt you wish to lnclude additlonal lnformatlon. I am 
encloslng a aelt-addressed envelope for your oonvenlenoe ln 
returnlng the questlonnalre. 

Yours trulY', 

Donald D. Trent 
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APPENDIX B
 

Questionnaire for Business Teaohers
 

I. Name 

Sohool 

II. Number of business teaohers in your school 

III. Check: the courees that are being offered in your high
school for the 1967-68 sohool year. 

Typing I ( ) Bookkeeping I ( ) 

Typing II ( ) Bookkeeping II ( ) 

Shorthand I ( ) Economics ( ) 

Shorthand II ( ) Business law ( ) 

General Business e ) Offioe Machines ( ) 

( ) ( ) 

IV. Does your business department sponaor a business olub? 

Yes ( ) No ( ); FBLA Chapter? Yes ( ) No ( ) 

V. List other activities sponsored by your business 
department. 
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VI.	 Check all courses you believe are necess&r7 in a good
business education ourriculum. (Sohool limited to two 
business teachers) 

Typing I 

Typing II 

Shorthand I 

Shorthand I I 

Salesmanship 

Business Mathematics 

Business Spelling 

Busines8 English 

( ) 

( ) 

( ) 

( ) 

( ) 

( ) 

() 

() 

( ) 

( )
 

Bookkeeping I ( ) 

Bookkeeping II () 

Economics ( ) 

Business Law ( ) 

Secretarial Training ( ) 

ottice Machines () 

filing ( ) 

Retailing ( ) 

( ) 

( ) 

VII. Please give any additional opinions you have tor a good
Business Education Curriculum in a small high school. 
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APPENDIX C 

Letter to Former Students 

April 16, 1968 

Dear 

I am conducting a researoh study on the business 
education curriculum needs 1n the small high schools ot 
Kansas. This study is to fultill partial requirements tor 
a Master at Soience Degree tram Kansas state Teachers 
College at Emporia. 

Sinoe you are a tormer student at Unitied School Dis
trict 381, I would like your opinion at the business sub
jeots you believe necessary to be ottered in the business 
department. Surveys at business education teaohers and 
area businessmen are also being taken. 

Please oomplete and return to me the attached question
naire in the enclosed selt-addressed envelope. The name ot 
any oontributor will not appear in the oompleted study. 

Yours truly, 

Donald D. Trent 
Bustness Teaoher 
Spearville High Sohool 
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APPENDIX D 

Questionnaire to Former Students 

I.	 Name _ Date	 of Graduation ----
II.	 Present Oocupation 

Other jobs fOU have held s1nce graduation __ 

III .. Additional Eduoatlon 

College 
Major Ninor 

Vocational-Teohnical School 
Major £i:inor 

Bustness School 
Major Hinor 

IV.	 Check all subjects taken by you in high school. 

1.	 Typ1ng I ( ) '3. Bookkeeplng I ( ) 
2.	 Typing II ( ) 9. Bookkeeping II ( ) 
3.	 Shorthand I ( ) 10. Eoonomies ( ) 
4.	 Shorthand II ( ) 11. Buslness Law ( ) 
5.	 Office Praotice ( ) 12. Flling ( ) 
6.	 Business Mathematics ( ) 13. ( ) 
7.	 General Business ( ) 14. ( ) 

V.	 Use the correspondlng number from the above list of 
courses to oomplete the following questlons. 

List the oourses most benefioial to you in your

occupation.
 
() () () ()
 
List the courses that have been of no beneflt to you

in your oocupatlon.

() () () ()
 
Llst the oourses that have been beneticlal to you 1n
 
oonduoting personal business affairs.
 
( ) ( ) ( )	 ( ) 
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VI.	 Were you a member of a buslness club? Yes( ) No( ) 

Were you a member ot an FBLA chapter? Yes( ) No( ) 

Other business sponsored actlvltles ln hlgh sohool. 

VII.	 Check all .ubjects you belleve should be ottered 1n
 
the bustness currloulum ot your local hlgh school.
 
(Llmlted to two buslness teachers)
 

1. Typtng I ( ) 11. Bookkeeplng I ( ) 
2. Typing II ( ) 12. Bookkeeping II ( )
J. Shorthand I ( ) 13. Business Mathematlca ( )
4. Shorthand II ( ) 14. Buslness Spelllng ( ) 
s. Economics ( ) 15. Bustness Engllsh ( )
6. Bustness Law ( ) 16. Secretarlal Trainlng ( ) 
7. Salesmanship ( ) 17. Ottlce Machines ( ) 
8. Reta1llng ( ) 18. General Business ) 
9. Advertlslng ( ) 19.	 ~ ) 

10.	 Flltng ( ) 20. ( ) 
---~.. 

VIII.	 Please l1st any addltional oplnlons tor an 1mproved
business eduoatlon ourrlculum. 
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APPENDIX E 

Letter to Seniors 

April 16, 1968 

Dear I 

I am conduot1ng a researoh study on the business 
eduoat1on curriculum needs in the small high sohool. 
of Kansas. This study is to fulfill partial require
ments for a r.ster ot So1ence Degree from Kansa. Stat. 
Teaohers College at Emporia. 

I would like your opinion of what business sub
ject. shOUld be offered in your business department.
Please complete the attached questionnaire and return 
1t to me in the self-addressed envelope. The name ot 
any contributor will not appear in the completed stUdy. 

Yours truly, 

Donald D. Trent 
Business Teaoher 
Spearville High School 
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APPENDIX F 

Quest10nna1re to Sen10rs 

I. Name	 _ 

II.	 Check all subjects taken by you tn h1gh sohoo1. 

1.	 Ty'ptng I ( ) 8" Bookkeep1ng I ( ) 
2.	 Typing II ( ) 9. Bookkeeping II ( ) 

Shorthand I ( ) 10. General Business ( )3"4.	 Shorthand II ( ) 11. Business Mathematics ( ) 
5.	 Eoonomies ( ) 12. ( ) 
6.	 Business Law ( ) 13. ( ) 
7.	 Filing ( ) 14. ( ) 

!II. Are you a member of a business club? Yes ( ) No ( ) 

Are you a member ot a FBU chapter? Yes ( ) No ( ) 

IV.	 List other business sponsored activities you have
 
part1cipated in.
 

v.	 Check all subjects you believe should be ottered in
 
the business curriculum. ot your local high sohoo1.
 
(Limited to two business teachers)
 

1.	 Typing I , ) 11. Bookkeeping I ( ) 
2. Typing II ( ) 12. Bookkeeping II ( ),. Shorthand I ( ) 1~. Business Mathematica ( ) 
4.	 Shorthand II ( ) 1 • Buslneee Spell1ng )I
5.	 Economics ( ) 15. Business English ) 
6.	 &1s iness Law C ) 16. Seoretar1a1 Training ) 
7.	 salesDUmship ( ) 17. Oftioe Machines ( ) 
8.	 Retailing ( ) 18. General Bus1nes8 ( ) 
9.	 Advertising ( ) 19. ( ) 

10.	 F11ing , ) 20. ( ) 

VI.	 Pleas. list any addit10nal opinions you have tor an 
improved business eduoation currioulum. 
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Interview with Businessmen 

I. 

II. 

III. 

IV. 

v. 

Name ot business 

Number ot employees Full-time .......... Part-time 

What number ot positions are open for graduating
seniors with a business education background? 

What areas of employment are open? 

C. Bookkeeper 

D. StenographerB. Typist 

A. Clerk 

What business subjects do you believe should be 
offered in high school? 

__ 

Typing I 
Typing II 

Bookkeeping I (

Bookkeeping II (
 

(
(
(
(
(
(
(
(
(
(
 

)
 11.
 
) 12.
 

)
)
)
)
)
)
)
)
)
)
 

1.
 
2.
 

Shorthand I 
Shorthand II 

13. Business Mathematics (
( 

)
l:
 14.
 Business Spelling)
 
15.
s. Economics Business English (


Secretarial Training (
 
)
 

6.
 16.
Business Law )
)
)
)
)
 

7.
 
8.
 

17.
salesmanship
Retailing

Offioe Machines (
General Business (

(
( 

18.
 
9. Advertising

Filing 
19.
 
20.
10.
 

Whioh four subjeots do you believe are the most important? 
() () ()	 () 

In whioh of the above subjeots are your employ••• weak? 
() () () () 

In whioh of the above subjeots are your employ... strong? 
() () () () 

VI.	 Do you have any additional oomments in the bue1ness 
education area? 


