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CHABTER I.
INTRODUCTION.

The Nature of the Study.

Often the writer has heard parents, teachers and ad-
ministrators who are discussing report cards say, "What
do we know about our child’'s work after readlng the re-
port card?" "What do the ltems mean?" "Why not use sim-
pler termg?" "How can reporé cards be made to mesn some-
thing definite?” "Does & grade of 90% in Arithmetic mean
that the chlld kunows 90% of the éubject matter content?"

Teachers often wonder, how 1t 13 possible to give to
the parent the most complete information.covering the
child's progress, granting that the teachers have the in-
formatlion which they wish to convey.

The problems confronting the administrators are,
"What type of report card should be usged in this school
gystem?” "What are the essential items of a report card?"
"of ﬁhat vaiue are the reports to parents, puplls and
teachersg?" "What grade of paper is the most desirable to
use?" "What slze of card cuts to the most economic advant-
age?" "Which is better to use the card 6r booklet form?"
"Is 1t desirable to use a uniform card through-out the
same school system?" "Should letter reports replace re-

port cards?"



A1l schools use some form of report card as a means
of acquainting parents cf their chlldren's scholastic
progress. At present, parents share with the teachers
the responsibility of creating a favorable learning sit-
uation. If desirable methods of notifylng parents of
thelr children's progress are to be maintained, the re-
port card must take an important part in the educatlon-
al pl&n. |

Originally the report card was a "deportment" card
and prior to 1889 and later, teachers kept thelr puplld’
records in a school regilster based upon one recommended
by Horace Mann in his tenth report given in Connecticut
Common School Journal of 1846. Since that day public
instruction has made rapld strides along many lines but
report cards have not kept pace. A larger percent of
the parents are better educated; hence they are demanding
a more complete progress chart of their children's work.
The parents' demands in turn, ‘are affecting the 1ldeas
of the school authorities. Such 1is indicated by the fol-
lowing quotation dealing with the subject of reports, tak-
en from "Creatlng Effectlve Pupll Reports™, by M. N. Hol=-
lané:

"A report card, for example, should glve more informe

atiofl about a pupll than his mere physical presence
in school, and the record he achleved in gcholastle

AW, W. Holland, "Creating Effective Pupil Reportsn
BULLETIN OF DEPARTMENT BLEMENTARY SCHOOLS PRINCIPALS.
vol. 10,pp. 363. (April, 1931.)



subjects. Aa for the teacher, the question of what
she 1s teaching and why, must be made c¢lear in con-
tacts with the parenta to the end that growith shall
be stimulated ln each child whose 1llfe she touches,"
Hence the wrlter has as her main objectlve, the crit-
lcal study of the status of the individual reports made
by the Kansas school administrators to parents. The pur-
pose ls, to present an analysis of the indivldual reports
now used; to make a comparison of the findings of this
gstudy with those of simllar studles; and to conclude with

possible reoommendations.

Previous Studiles.

2
Rowna Hansen has made a recent study on "Report Cards

- for Kindergarten and Elementary Grades" in the Unlted
States. The purpose of her sgtudy was to gather facts
which might be of service to those constructing new re-
port cards. The study conslisted of 628 report cards in
use 1in 515 c¢ity school éystems which are representatlive
of all population sizes through-out the United States.
Some of her findings will be used later for comparative
gtudy-.

Chapman and Ashbaugﬁ, in 1925 made a questlonalre
study of "Report Cards In Amerlican Cltleg". They group~

Z. Rowna Hausen, "Report Cards for Kindergarten and Lle~
mentery Grades," BULLETIN OF UNITED STATES DEPARTMENT
OF THE INTERIOR. Leaflet No. 41, pp. 1-24 (released
Janusry, 1932.)

%. H. B, Chapman, E. J. Ashbaugh, "Report Cards in Amer-
locan Cltles"™, EDUCATIONAL RESEARCH BULLBETIN, vol. 4,
pp. 269-93. Chlo Jtate. (Ootober 7, 1925.)



od thelr study to inlude (1) university training instit-
utions, (2) county school systems, and (&) cltles of more
than 16,000 population. They received 452 elementary school
cards from 65 training schools and 436 cltles and count-
les. Thelr table will be gquoted in full.

E. J. Ashbaugﬁ made a questionnalire study, "Parents
and Pupils' Report Cards," in 1929 to determine what
items of administrative and supervisory nature, accord-
ing to parents' opinlonsy should be ineluded on report
cards. He distributed the questionnaires to the members
of a County council of Parent-Teschers Asgoclations.
Then the questionnalres were clrculated by the members
of the Council among the parents who attended regular
agssoclation meetings.

Frank Handrg, published a study of "Report Cards of
the Royal Oak Publiec Schools" in 1929. It was the re-
sult of two years of research and experimentation on the
part of a committee of teachers and principals cooperat-
ing with the superintemdent to study report cards for
the gystem. The writer will refer to Mr. Hendry's study
again,

6 ,
Mary N. Holland published a study, "Creating Effective

Z. B. J. Aehbaugh, "Parents and Puplls’ Report Cards,” Ho-
UCATIONAL RESEARCH BULLETMIN. Ohio State., vol. 8, pp.ld3-
6. (April &, 1929.)

5. Frank Hendry, "Report Cards of the Royal Oak Public Sch~
00la?"ELEMENTARY SCHOOL JOURNAL; vol. 29, pp. 603-9.
(April, 1929.)

6+ Mary N. Holland, "Creating Bffectlve Pupll Reports,"
BULLETIN OF DEPARTMENT BELEMENTARY SCHOOL PRINCIPALS,
vol. 10, pp.363-71. (April, 1931.)



Pupil Reports," dealing with the construction of report
cards in Detrliot Public Schools.

Olive @. William: made a questiommsaire study, “Pupil
Report and Supervision,"in 1981. BShe circulated an ine
qulry blank among parents, teachers and adminigtrators
of a New York school. The questions asked for opinions
on both the administrative and supervisory phase of re-
port cards' use and construction.

4. 0. Heog has written a book on "Administration of
Pupll Personnel," devating a chapter on reports to par—
ents to which the writer will again refer.

Several other papers on report cards have been

written, from which the writer will take quotations.
The Scope of the Study.

The scope of this study includes 319 report cards
conslsting of county elementary, primary, elementary,
Junlor and senior high school cards from 180 first, se=-
cond and third class cities of Kansas.

Table I glves the school plan of organization re-
presented by the clty schools from which cards were re-

celved.

7. 0I1ve §. Willlams, "Pupil Reports and Hpervision",
BULLETIN OF DEPARTMENT ELEMENTARY SCHOOL PRINCIPALS,

vol. 10, pp369-62. (April, 1931,)
8. 4. 0. Heck, Administration of Pupll Pergonnel. pp.
275-97. Ginn and Company, ORicago. 1929. &65 Dp.
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TABLE I.
NUMBER OF CITY SCHOOLS IN KANSAS REPRESENTED AND
THEIR PLAN OF ORGANIZATION.

Tgpe- Plan of Organlzation.
o ‘
Ci}y 8-% |8=kn4|8-4]6=6 =33 6-§«2m2'63§y4 ~ Tobad
Class

Ts 0 0] 0 1 9 1 0 11
Second 1l 1 26 v 24 0 10 69
Third 0 0] 94 1 B 0 0 100
Total 180

There are only eleven first class cltles in Kansas
and from thls study the writer infers that the 6-3-3
plan of school organization ls preferred. Considering
the second and third class cltles represented in this
study, 120 use the 8-4 plan, 29 use the 6~3-3 plan, and
10 use the 6-2~4 plan of the 169 represented.

Table II glves the number and klnds of cards used in

thig study by the writer.
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TABLE II.
NUMBER AND KIND OF CARDS USED IN THIS STUDY.

Kinds of Cards Number
County Elementary 89
Primary (city) 31
Elementary (eity) 78
Junior High School a8
Senior High School 83
Total 319

Read table thus: Elementary cards were recelved from 89
countles of Kansas. Thirty-one primary cards were re-
celved from 31 city school syatems. The remalnder are
interpreted In the same manner.

It 1s known to be a fact that a large percent of the
elementary schoole In the third class citiles use the coun=

ty card the same as the rural dlstriet schools.
Method of Procedure.

This study has been made in an attempt to answer the
questlions asked by administrators and teachers when they
are either in doubt or are considering the selectlon of
raport cards. Letters were sent to city superintendents
and principals ‘of schoole in first, second and third
clase cities and to county superintendents asking for

report carde in use to be sent to the writer. The prine
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cipal problems considered are:

1.

R

Se

B,

6o
7.
8.
9.
10.
11.
12.
13.

14.
15.
16,

What are the essentlal items to be consldered or
recognized by educators?
What are the essential items upom which informa-
tion is deslired by parents?
Is 1t desirable to use uniform report cards?
What are the advantages of letter reports?
What distinction in subject matter materials
should be made when used on report cards design-
ed for:
a, Primary School
b. Elementary Sehool
c. Junior High School, or
d. Senlor High School level?
What syatem of marks should@ be adopted?
What is & desirable form and size of a report csrd?
Why give report cards at all?®
What is a desirable report card make-up?-
Should names of subjects be printed on the card?
What items of attendance should be used?
Should currlculum objectlives be listed?
Should reports have a place for written messages
to:
8. Parents, and
b. School Authorities?
What signatures are necessary?
Should graphs be uged?
ghould standard and general ablllity tests scores

be placed on report cardas?



17.

18.

19.

20 .

The

tables,

cards c¢

Other t
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Do what extent are pareunts lnterested in the in-
dividual's ranking with the group?
Should character and health habits be placed on
the report card?
Should general explanations be placed on the card
or on a letter acoompanying 1it?

How reliable are the grades found on report cards?
Sources of Data.

greater percent of the data summarized 1n the
was gathered for the study from the 319 report
ollected from 180 cities and 89 county seats.

ables from the aevéral recent studles wlll be com=

pared with those of the writer's construction.

The

report

Types of Data Collected.

followlng types of datas was obtalned from the 319

cards recelved, and from other sources previously

mentioned:

l.
2.

Items of information desired on reports by parentsg.
Rank and percentage frequencles of certaln per-
sonal and soclal traits which parents suggested.
Opinions on both the administrative and supervis-
ory phage of report card use and congtruction.
Frequenoykwith which Kangag schools and other

schools send out report cards to parents.



6. Subject matter llsted for pupil rating according
to the several educational levels.

6. Methods of dilstributing marks.

7. The slzes and forms of report cards used in Xsne
sasg.,

8. Terms used in reporting attendance in Kansas
schools.

9. Frequency and kinds of messages to parents and
teachers.

10.Xind and frequency of signatures.

11.Types of school organizatlon represented by the

cards.
Definition of Terms.

Administrative ltems of reports are those that deal
wlth classification, attendance,,age, and other items.

Supervisory ltems refer to those of scholarah#@,
conduct, character and health hablts.

The term sdministrator is used to refer to superin-
tendents and principals who recelve thelr authority dir-
gctly from the board of education and who are in charge
of the school system.

For use here, the wrlter deflnes booklet as being
a small book consleting of two or more pages.

In this study the term sohool authorities refers to
those im charge of the school system.
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Scholastlc subjects ctnsists of subjeet matter con-
tent such as reading, arithmetlc, geography and other
gilmilar subjects.

Currloulum objectives are those aims or goals set-
up by the school authoritles to be obtalned through pro-
gress by the pupils in the many subjects. |

Percent;ge frequencies refefs to the percent of tlmes

out of the whole that the ltems sppear.
Pregentatlon of Data.

The writer's plan of study has been to glve a pre-
sentation of the orilginal data collected, as classifled
into statistlical tebles. An analysis 6# digcusalon ac~
companles each table. Then from the study and compar-
1gons the wrilter has drawn concluslons and glven recom-

mendations.



CHAPTER II.
HSSHNTIAL ITEMS OF REPORT CARDS.

Items Recognized by Educators.

In consldering items on report cards) we find diss-

greement among educators as to essentials. All agree that

scholarship, aonduct and gttendance should be listed, but

it

is questlonable as to what else should be ineluded.

The tendency of educators seems to be to classify the

esgentlal items of report cards as administrative and

supervisory.

1
Dr. Cooper, Federal Commigioner of Education says:

"The most degirable report card to meagsure the edu-
cational progress of the individual pupil should be
one of utmost simplicity.”

2
Miss Hansen concludes that:

"Dhe report ecard should offer a practical method (1)
of offering construetive and suggestive help to par-
ents, the child, and the teacher; (2) of rating sll
phages of growth snd development, e.g., soclal, phy-
sical, emotional, intellectual:; {3) of administration
go that too much time in marking is not expected from
the teacher.’

O. G Williamg gtates:
"Briafly the baslic prineciples, underlying use and con-

structlion of report cards, may be summarized as fol-
lows: (1) the reports should be broad, flexible,human-

T. "Uniform System of Report Cards 1n School Urgesm; in

20

G

UN%TE? STATES DAILY, vol. VI, no.268, p.2, (January 16
1932.

Rowna Hangen, "Report Cards for Kindergarten and Ble-
mentary Grades." BULLETIN OF UNITED STATES DHPARTVMENT
OF THE INTERIOR. Leaflet no. 41, pp.20.(Released Jan-
uary, 1932.)

0live G. Willliame, "Pupll Reports and Supervision.”
BULIETIN OF DEPARTMENT ELEMENTARY SCHOOL PRINCIPALS,
vol. 10, p368. {(April, 1931.)
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itarian system measuring the progress and achleve-
ment in which the development of the child's welfare
1s of main importance; (2) alms of education should
be consldered and used as a guide 1n making a pupil
report to the parent; (3) the report should be com-
atructed in such a way that 1t wlll develop an under-
standing of the whole personality of the child; (4)
the report should be 1n terms that are understood by
both the pupil and the parent; (5) the report sheuld
814 the pupll in self~understanding and should stim-
ulate him to 2 steady and continuous growth ntllizing
his various abilities; (6) the report should describe
that which i1t purports to describe; (7) the report
should be limited to that which can be reliably deas-
cribed; (8) report cards should have a few adminis-
trative ltems but must be largely supervisory in pur-
pose."

, 4 ‘
A. R. Keppel in the article "Phase of Record Keeping"

says:

"In this matter of record keeping we shall conslder
the following: (1) What shall we keep? (a) general
information (b) attendance (¢) scholarship (d) edu-

~ cational and mental tests (e) health habits (f) dis-
c¢ipline (g) character habits. (2) Why shall we keep
them? It is data that 1s useful and valuable to those
who attempt to better understand the child in an ef-
fort to be of greater service. (3) How shall we keep
themy In some compact formy™ -

A. L. Heer in & study on "Essentlal Elements of Report

Cards,” gives the following items to be consldered 1in re-

port card construction:

" 1, Grading standards, while not directly connected
with the card, will secure more nearly uniform marks.
2. Report cards should be sent out at least quaré-
erly, but in such cases parents should be notlfied at

ghorter periods if the work 1s unsatigfactory.

4, A R. Keppel, "Phase of Record RXeeplng", SUH
gOCIETY, vol. 29, p§.840n2. (June 29, 1929.)

B. A/ L. Heer, "Bosentlal Elements of Report Cards", EDU-
aAmIomgg ?ESEAROH BULLETIN, vol. II, p.£297. (November
14, 19283.

18



3, The group eystem of marking not interpreted in
terms of percent should, preferably for the sake of
uniformity, be the letters &3 B. C. D. F,

4, In my opinion there should be an odd number of
groups. FHFive steps, four in passing and one in
fallure 1s preferred.

b. What should be marked? Certainly more than
scholarshlp, deportment and attendance. Others to be
considered are application, health, cooperatlon, cit-~
izenship, inltlative, attentiveness, personal appear=
ance,; knowledge of subjects, contribution to clasgs,
thoroughness and responsibllity."

Ttems Desired by Parents.

6 .
According to E. J. Ashbaugh in "Parents and Pupills

Report Cards," parents have definitely desired ltems and
opinions as shown by tables III and IV reproduced from

the above-mentioned study. These tables may be found

on pages 30 and Zk.

&+ H. J. Ashbaugh, "Parents and Puplls Report Carda",
EDUCATIONAL RESEARCH BULLETIN. Ohlo State. vol.S8,
p.145. (April 3, 1929.)
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TABLE III.
Items Desglired by Pareunts on Reports.

Items Percentage
1. Number of days present 82
2. Number of days absent 91
. Number of times tardy 89

4., ,Accompllshments 1n subjects studied
1) By letters meaning, excellent, good, etc. 55
2) By marks in percentages, 100, $0, ete. 4]
3) By satisfactory or unsatisfactory, only. 4
5. Clase average as well as the report of your

c¢hild for each subject studied. 70
6. The results of standard tests giving
1) Child's score and average of his clsss 64
2) Child's score and average of children
over the country. a7

7. Resulta of general ability, or psychology
teats givéng
13 Child's score and average of his class 59

2) Child's score and average of country. 80
8. Teacher's Judgment of personsl and social
qualities. (more than) 50

Fead table Thus: B2% of The parents wanted the number
of days present recorded. 91% wanted days absent glven.
Remalinder of table reads, likewise.

Many teachers and sdminlstrators have hesitated a-
bout sending stan&ard test and psychology test grades
home to parents by means of the report cmrd. From the
above table the writer realizes that the parents wish
to have the scores placed on the ocards.

The parents were asked to suggest some personal or
social tralts that they wished the teachers would use

when judgiing the children. They are noted in table Iv.

&0



TABLE 1V.
Rank and Percentage Frequencies of certain Personsl

or Soelal Tralts Which Parents Suggest.

Personal or Social Traits Frequaency Renk
Bffort or application 78% 1.0
Deportment 75% 2.0
Respect for authority 73% 3.0
Trustworthiness 70% 4.0
Accuracy 68% 5B
Promptness 68% 5B
Health 656% 7eb
Salf-confidence 656% 7B
Initiative 64% 9 /0
Cleanliness 61% 10.5
Interest 61% 10.5
Cooperation 59% 12.5
Politeness . 59% 12.5
Neatness B5% 14..0
Industry 52% 15.0

Read table thus: 78% of the parents oSuggested Ghat ef-
fort or application should rank first. 75% ranked de=
portment as second. 73% ranked respect for authority
as third. ,

The tables spesak well for themselves as indicators
of the wishes and opinions of parents. Most parents are
really desirous of pupll reports that tell something de-
finlte. Nelther the sbhool nor the parents can accom-
prlish much in the way of educating the students unless
there exlsts hesrty cooperation. It must be realized
that the school 1ife, home life, and play life of child-
ren are 8o interrelated that one part depends closaely

upon the others.



CHAPTER III.
DESIRABILITY OF UNIFPORM REPORT CARDS.

As the educational program advances through the years
there are those who are desirous that report cards be
made more uniform. Perhaps it lsn't advimable that the
very same type of card be used throughout the Unilted
States as communities are so varled. Yet it is exped-
ient to use the same type within the levels of the same
school system and probably in the state. In thig way
puplils will be less liable of losing thelr credits when
transferring from one school to another. It is more
convenlent to have uniform iteme on report cards.

1

Rowna Hansen in her study, "Report Cards for Kinder-
garten and Elementary Grades" glves her conclusions up-
on uniformity of report cards in the United States.

"A certain amount of uniformity of the cards within

a single school system i1s desirable for such admln-

istrative purposes as transfer of puplls from onse

school to another. It 1s not to be expected that
there would be rigid uniformity between school sy-
stemg throughout the country. The report card

should reflect the best accepted teaching practise

in each systeme- = = =« = = = = =~ - - - = - - - -
There aeems to be no uniform practice as to the num-
ber of report cards used within the elementary

grades by the b1b city school systems."
After studying the 319 cards from Kangas schools the

T. Howna Hansen, "Report Uards for Kindergarten and Ble-
mentary Grades," BULLETIN OF UNITED STATES DEPARTMENT
OF THE INTERIOR. Leaflet No. 41, p.2. (Releamed Jan-

uary, 1932.)



writer would conclude that more uniformity was found a-
mong the county elementary cards and the primary cards
than among the other klnds. Nost of the county element-
ary cards were forms which had been purchased by the
county sperintendent from the commerclal supply houses
of Kansas and Nebraska.

There are certaln adminlatrative and supervisory 1i-
tems which are acceptable in making uniform report cards
80 a8 to lessen the problems ln transferring from one
school to another. Clting an administrative 1tem of
marking, have a gystem of marking which can be transfer-
red on a uniform credlt basis. From a supervisory view-
point, have subjects that are acceptable. There are
other supervisory items which are not uniform for every
thool, yet are desirable, such as the curriculum object-
lves. By this the wrilter means that every school has cer-
taln curriculum objectives but each school does not em=-

phasize the same, due to different environmental factors.



CHAPTER IV.
REPORT CARDS VERSUS LETTER REPORTS.

Many schools use letter reports to supplement report
cards but only a few use the letter form in place of
cards. TLetter reports take more of the teacher's time
1f she is able to deal justly with each pupil. In case
of departmental schools where puplls have a different
teacher for each subJect, it would not be economically
advisable. However each teacher could make her report
and send it to the home room teacher who would write
and gign the letters for her group.

The faculty in Heaton School, Fresno, California,
wrote letters to parents instead of seﬁding cards in
1929-280. They considered thelr plan qulte successful
after one year snd continued 1ts use further.

R. B. Abbot% in the study "Experiment wlth Reports
to Parents" summarizes hils points on letter-reports ag

follows:

"Letter reports: 1) puts emphasls on growth of the
whole child; 2) are better psychologically because
they look to the effect of the report on the chlld;
3) f£it each individual child; 4) mark the chlld in
terms of his abllity and what should be expacted

of him--~=- rather than entirely on the basls of
comparison with the class; 5) allow definite state-
ments of the child's dlfficulties, whether academic,
gsoclal or physical; 6) insure closer cooperation of

T. R. B. Abbobt, "Bxperiment wibth Reports to rarents’,
BULLETIN OF DEPARTMENT OF BLEMENTARY PRINCIPALS, vol.
10, pp.360-2. (April, 1931.)




parent and school because of more definite state~
ment of the child's difficultles; 7) allow parents
to write information to teachers by providing aspace
and encouraging parents to make comments; 8) allow
teachers space to encourage the child by comment-
ing on achievements cther than those listed on ord-
inary report card: 9) require that the teacher

would need to know the child better in order to wrlte
such a letter; 10) make the report a teachlng act
rather than a clerical job."

The letter is to written on the principal's letter-

head paper. It is to include a "section on the pupil's

progress in subject matter and another emphasizing cher-

acter hablts, personal hablts and social difficulties.”

The

letters are to be written and signed by the teacher,

which are read and approved by the principal before

malling. Space should be glven to encourage parents to

have speclal conferences with teachers. Most authorities

feel that reports should be seunt to all pupils every

eight weeks and oftener to those having difficulties.

ter

ter

2
According to R. B. Abbott the disadvantages of let-

reports are:

n"Dhat they take a great deal of time----~-po8sibly
more than teachers can afford; may not glve parents
satisfaction; may not drive the chi1d to further mE-
fort; may allow the teacher t0 teach without keep- ;
ing records of the progress of her pupils in subjec
matter; may be too personal.”

S0 the possible advantages and disadvantages of let~
reports are reallzed. Tikewise it is true that re-

port cards have positive and negative characteristles.

G o Abe'bt, Op - clt. PP-W"’-Q
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Some positive characteristics of report cards or book-
lets are: (1) that materials can be placed in & more

| graphic form, (2) more economlcal from the standpoint of
teacher's time, (3) easily understood by parents and pu-
pils, (4) indicators of pupll achievement, (5) progress
charts, and (6) indexes of health, character and social
habits. |

Negative points of report cards are: (1) that there
1s an impractical system of marks, (2) that bérm used,
lack definite meanings, (3) not reliable because teachers
often fail to welgh their judgments, (4) not emphasizing
sufflclent items of information. '

After considering the characteristics of both letter
reports and report cards, the writer concludes that both
have sufficlent good qualities to ﬁarrant thoughtful com-
parison before making a definite declsion as to which is
the better. Many of the disadvantages of report cards
can be overcome 8o they mey be more desirable than letter

reports in the future.



CHAPTER V.
REPORTS DESIGNED FOR VARIOUS LEVELS.

Subject Matter Listed for Pupil Rating.

The subject matter listed is for primary and kinder-
garten group of cards. TYou will note that 31 cards had
TABLH V.
SUBJECT MATTER LISTED FOR PRIMARY~-KINDERGARTEN.

Subject Matter Frequency

Music¢, rhythmic activities 38
Hablts, attitudes desirable for citizenship 31
Reading, phonics, word study 17
Language, Ilterature 16
Art, handwork 14
Arithmetic or numbers 13
Writing 12
Drawing and construction 8
Engligh T
Spelling 6
Games and Plays 3
Gaography 2
Soclal sgtudles, History 2
Nature study 1
Physlcal Training 1
Physlology, health hablts 1

Read table thus: Muslec and Rhythmic actlvitles were re-
corded 38 times on 31 cards. All 31 cards had habits

and attitudes desirable for ecitizenship. Reading, phonles
and word study were listed 17 times. The writer found
that more than one term was used interchangeably on the
cards.

"Thabits and attitudes desirable Tor citizenshlp" named.

Perhaps some resder wlll remark that the previously menw
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tloned topic is not a subject, yaf 6 cards devote space
to 1t gnd do not list other subjects. However in the
later grades cltlzenshlp and simllar subjects are llst~
ed. Pables V and VI are used in a comparative manner.
Table V was constructed by the writer from data received.
| TABIB VI, | |
SUBJECTS LISTED ON 20 PRIMARY CARDS AND FREQUENGY,

Subject Matter , - Frequency
Reading; sllent; oral; phonics; seat work; care

of books ' 27
Language; spoken; wriltten; compositlon; English;

memory selections 19
Numbers; number work; arithmetic 19
Music : 16
Spelling; daily lists; general use ‘ 16
Writing 14
Drawing; art; handwork; handiwork; work with mat

erials; pailnting; construction 14

Physical training; physical education; physical
culture; physical activitles; calisthenies

Health habits

Manual arts

Hyglene

History

Geography

Soclsl studiles

Clvics

Auditorium

Read table thus: 7The ltems under reading appeared &7
times on the 20 cards. By this, 1t will be noted that
more than one term 1s used to designate reading, Sime
ilar conditions are lndicated by othgr sub jeots.

HHERPHRHERHD®

Table VI referas to Rowna Hansen's study on "Report

T. Rowna Hansen, "Report vards for Elndergarben And Ble-
mentary Grades", BULLETIN OF UNITED STATBS DEPARTMBENT
OF THOD INTERIOR. Leaflet No. 41, p.2 (January, 1932.)
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Cards for KXindergarten and Elementary Grades" as a com=
parative study with the writer's table V, noﬁing some
items of similaerity.

Since some cards used more than one term as indicat-
ed by a numerical count of more than 20. Table V has
fewer terms for curriculum subjects than table VI.

Miss Hansei says:

"The program of the kindergarten has always been

more closely integrated than the program in the ele~

mentary grades. More emphasls has been placed on
behavior or social development and achigvement in
gubject matter as such has not been required."

Her statements closely agree with the observatloh
made by the writer in her study.

In meking a comparative study of tables VII and VIiI;
some similarities will be noted. Table VII contains the
tabulated data from the 167 elementary cards studled by
the writer. There were 89 county elementary cards and
78 eity elementary cards. Table VIII on page %t 1s taken
from Rowna Hansen?: study of "Report Cards for Klnder-
garten and Elementary Grades." She studled 84 slement-

ary cards and found s great diversity of 1tems.

2. Rowns Hansen, "Report Cards for Kindergarten and Hle-
mentary Grades", BULLETIN O UNITED STETES DEPARTMENT
OF THE INTERIOR. Leaflet No. 41, D. .2. (January, 1932.)

28, Hansen, op. clt. p.283.



TABLE VII.

SUBJECT MATTER LISTED ON COUNTY AND GRADE ELEMENTARY CARDS.

Subject Matter Frequency
Soclal Sclence, citizenship, c¢ivies, history 393
English, language, grammar, composition, man

uscripts 175
Reading, classlics, literature, rhetorilcals,

phonics 167
Mathematics, arithmetilc 161
Spelling, assigne& and applied 160
Writing 159
Geography 1569
Physlology, health hablts 156
Muslec, 1lndividusl instrumental and class, or-

chestra, gles club 161
Drawing, drawlng and art, art 137
Agriculture 1086
Home economics, domestlc sclence art 2b
Manuel Training 2l
Physical Tralning, athletics 18
Nature study 9
Bible study 7
Elementary or General Sclence : 3
Dramatics 1
Bookkeeping i

School Planning

# Writer's table.

Read table thus: Soclal Sclence, celtlizenship, elvics
and history appeared 393 times on the 167 cards. IEng-
lish and the various terms used for it were recorded
175 times.



A11 89 county elementary cards had both Kansas and
United States History listed since they are required
for the county 7th and 8th grade examinations, while the
clty elementary cards used the term history with a space
to be named by the teacher. The writer did not find ss
many verying terms used for the same subject as Miss
Hansen found in her survey, as shown by comparing tables

VII and VIII.
TABRLE VIII.
SUBJECTS LISTED ON GENERAL ELEMENTARY CARDS.
Subject Matter Frequency

History and civics; United States hilstory;
local State history; cltizenship; civics;
elvil government; soclal studles; soclal
sclemce; current events; United States
Congtitution 120

Language; English; oral Engllsh; written Eng-
1lish; oral language; composition; form of
wrltten composltion; written language;
grammar; llterature; rhetorlcals; exXpression;

memory selections; language-writing-spell-
ing 117

Reading; oral reading; sllent reading; read-
ing for thought; reading and literature;
word study; phonilcs 20

Arithmetic; oral arithmetic; mental arith-
metic; written arithmetic; arithmetilc
procesges; reasoning in srithmetic; for-
mal aerithmetlc; mathematlcs; number; ale
gebrsa 85



Spelling; spelling in compositlon; spelling and
orthography; orthography

Writing; handwriting; penmanship
Geography; physical geography

Drawing; art; flne and industrial art; indust-
" rial arts; handwork; pleture study

Music; band; orchestra

Physlology; hyglene; sclence and hyglene; hy=
glene and health; sahitation

Domestlc sclence; home economics; household arts;
domestlc arts; clothing; sewlng; food; cooklng.

Manual training; manual arts; industrial; indust-
rial work; handcraft; shop

Physilcal tralnlng; physlcal education; physical
culture; gymnasium

Nature study; general sclence; sclence; nature
work

Agriculture{ agriculture-nature atudy;-physiology
Heoalth education; health habits; cleanliness

Morals and manners; religlous instructlon; clti-
zenshlp or morals and manners

Bookkeeping
Actlvity period
Supervised play
Latin
Auditorium

Read table thus: Hilstory and civice; and other modified

8l
80
i

76
72

68

a7

a7

29

-£8

17
14

P e I I I

terms were noted 120 times on 84 cards. Language and

English appeared 117 times.

22



TABIE IX.
SUBJECT MATTER LISTED FOR JUNIOR-SENIOR HIGE SCHOOL CARDS.

Subject Matter Frequency

Social sclence; clvics; constitution; econonm-
les; history; socislogy; United States history
Problems of American Democracy and Constitu-
tion; Contemporary world civillzation; world
relations; eitizenship 45
Sclence; general science; physlcs; physlology:
biology, botany; ehemistry, neture gtudy;

hygliene 36
Bnglish; book reports; grammar; dramatics; pub-

lic speaking; journallsm 28
Mathematics; algebra; geometry; arithmetics;

Trigonometry 27

Commerce; parliamentary law; stenography; type-
writing, commercilal law; eommercial arithme-

tic; bvookkeeping 24
Physical training; physlical education 18
Music, instrumental, vocal, orchestra 16
Geography; physical or industrial 16
Industrisl arts; manusl training; mechanicsal

drawing; shop 16
Home economice; clothing; food; sewing; domest-

lc art; domestic sclence 14
Drawing; drawling and art; art 10
Penmanship; writing; business writing 9
Readlng; literature 6
Latin 6
Methods 3
Faychology : 3
French 3
Spanish 2
Management 1

Resad table thus: BHoclal sclence and modified terms were
recorded 456 times on the 81 cards studised. Sclence and
reolated subjects had a frequency of 35.

Apparently there has not been any previous study

made of subject matter content of Jjunior-ssenlor high



gchool carde so the writer has submltted her table on
the toplc.. Of the 121 cards studied, omly 21 had subject
matter listed. The variety of terms used accounts for
the numbers being greater than 21. The other 100 carde

had space where names of subjects were to he written.
SYSTEM OF MARKS USED BY KANSAS CARDS.

In 1921, the "Kansas Unlform Grading Plan" was drawn
up by & committee consisting of We W. MeConnell, B. J.
Knight and J. L. Hutchinso4n‘; indorsed by the High School
Principals' and Clty Superintendents' Sections of the
Council of Administration which was held at Topeka in
January of the same year. This plan defines educatlonj
names the main objectives of education; deslgnates the
gredes A, B; C, D, and P and defines them according to
the qualities of gscholarshilp, initiative, cooperatlon,
and individual development; recommends the éisﬁfibution
of gradds by normal curve of frequency; and presents
welghted credlts as follows:

nyeighted credits suggested by the committee are:

1. Grade of & for unit subject, 1.2 units

o, Grade of B for anit subject, 1.1 unilts

%, Grade of € for unit subject, 1.0 units

4. Brade of D for unit subjeot, 0,9 units )
5, Grade of F for unit subjeot, no oredit.

T W—W Wolormell; B. J. Knignt, anc 7. L. Hutohluson,
"KanSachgiform'Grading P‘lan,"' BULLETIN OF KANSAS SPATE

TEACHERS ASSOCIATION. p.2. (January, 1921.
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In some ways the cards show that thls plan has beenA
closely adhered to; however, there are many defferences.
- One hundred and eight-four cards used the letters A.B.
C.D. and F. in translated form. Whille these cards used
the letters recommended by the “Kansas Unlform Grading
Plan", yet they did not use the same tniform method of
translation in all cases. The gymbols I, II, III, and
IV ranked next in order, having been used by 25 cards.
The letters &, B, O; D, B, and E, &, M, P, P, tled for
third place as they were used by twenty-one cards each.

A1l the letters and symbola are translated elther
in percent or descriptive words, designating qua.litie’_’s;;
and in some eases both are used. Many comblnations
of letters are used as will be shown iIn the writer's
table X, page 36. Of the 319 cards studled by the
writer, only 17 414 not state the syatem of marks used .
Three of the totsl number used the term percent with-
out letters or symbols. A small percent of the cards
uged either - plus and minus slgns, or a check mark

and star to indicate group work,



TABLE X.

METHOD OF REPORTING SCHOOL MARKS TC PARENTS.

Rating Method Number Using  FPercentage

1. Percentages 3 94

2. Letters translated
~AﬁB.C.D.E. 14 5? 068
A.B.C.DL.E. 21 6,68
AQBQCQF‘Q 5 1'56
A.AB,B.BC.C.X.F. d .94
A.B.C.NP. 2 .63
AnD#Ep 1 052
B.G.F.ULF 10 3.1
Eo‘GaMQPQFc 21 6-58
BeS.GsM.P, 1 32
E.S.F.P. 5 1.b6
S.EOG.F oP oD -Failure 3 .94
S.U. or 3.U.I. 5 1.56
S VG.GM.Fo 1 32
b.U.T. 3 .94

3. Symbols.

X AV- - 2 ‘63
or 7 2.19
YJ.IT.ITIT.IV. 2b 7.83
4. Not stated 17 5.32
Total 319 100.00

Read table thus: Letters A.B.C.D.F. im Lranslated Iorm
were used by 184 (57.68%4 cards of the 319 studied. They
were the letters recommended by the Kansag Uniform Grad-
ing Plan. The symbols I.II.III.IV. were used by 36 of
the 319 cards thus ranking second in use. The next two
preferred were the letters translated: A.B.C.D.E. and
E.G.M.,P.I. which were used by 21 cards each.

Table X glves the methods of reporting school marks

to parents as indloated by Kansas report ocsrds.



TRANSLATION OF MARKS USED BY THE CARDS.
letters were translated as follows:

A.B.C.D.F. built on Normal Curve of Frequency: A--7%;

B--24%, C~-36%, D~=24%, Fe-7%. Klso they were defined as:

Grade of A; Excellent; 95 to 100; 93 to 100.
l. Scholarship--Exceedling expectations of instructor.
2. Inltiative-~Contributions exceeding the assigmment .
3. Attltude~--Positive benefit to the class.
4. Cooperation--Forwarding all group activities.
6. Individual Improvement--Actual and Notlceable.,

Grade of B; Good; 85 to 95; 87 to 92.
1. Scholarshlp--Accurate and complete.
2. Initilative~-Stimulating some desirable achievements.
3. Attitude-~Proper and bveneficilal.
4. Cooperation~-~-Effective in group work.
6. Indlviduel inprovement showlng marks of progress.

Grade of C; Fair; 75 to 8b5; 80 to B6.
1. Work in general of medlum quality.

2. Work quite strong in one or more items but weak in
others. -

Grade of D; Unsatisfactory; 60 to 75; 70 to 75; 60 to 79.
1. Scholarship--Barely meeting assignments.
2. Initiative~~-Uncertain, not wholly manifest.
3. Attltude--Not objectionable, usually neutral.
4. Cooperatlon--Not positive or very effective.
5. Individual improvement~~3light, not positive,

Grade of FP; Poor or Falling work; Below 60; Below 70.
1. This 1s failing work whlch may be due to many
cCaugos.

Grade of RB. and NP. are used by some lnstead of F; same

translation.
1. One achool gave 80% ms falling while a small number

of the cards counted 75% as falling.

3%
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A.B.C.F, =~ translated.
Grade of A: 90 to 100
of B; 80 to 96
" of C; 70 to 80
"  of P; Fallure.

A.AB,B.BC.C.X.F. -- translated.
Grade of A; Superior work; 95 to 100.
of AB; Excellent; 90 to 94.

" of B; Medium; 85 to 89.

" of BO; Fair; 80 to 84.

" of C; Passing; 756 to 79.

" of X ; Not passing but can be made up; 70 to 74.
" of F; Falling work, cannot be made up; below 70.

D.E. ~-= translated.
Grad ? L; Highoest grade given; standard or above.
" of D; Vanishing grade.
" of E; Palling grade.

BeGeFeUPe =~- translated.
Grad of B; Bxcellent; 95 to 100.
of G' Good; 85 to 94 .
" of F; Pair; 756 to 84.
" of U; Unsatisfactory; 60 to 74.
" of P; Poor; Falllng; Below 60.

EDG’.M.P‘FQ -= translated..
Same as above except that P. is used instesd of U., and
F. gtands as the failing grade. Also M. 1z used to mean
falr.

B.S.GM.F. == translatsed.
Grade of B; Excellent.
- of 8; Above average.
" of G Average.
" of M; Below average; merely pasgsing.
" of F; Fallure.

B.GF.P. =~ translated.
Means: excellent, good, falr, poor or fallure.

S:BeGoFPDF. -~ translated.
Grade of 8; Superifor.9s6 to 100.
of BE; Excellent. 91 to 95.
" of G; Goods. 86 to 90.
" of p; F8ir. 81 to 86.
W of P; Paaelng. 75 to 80.
" of D; Unsatisfactory.
"  of F; Below 7§; failing. (Placed in red ink.)




SeVGsG.M,Fse ~- translated.
Gra.de of 9; Excellent. (Some cards used, B.)
o:EVG, Very good.
" of G; Average.
" of M; Merely passging.
" of F; Fallure.

3.U., or 3.U.T. -~ translated.
Grade of S; SatisTastory.
" of U; Unsatisfactory.
" of IT; Shows improvement.

D.U.I. ~~ tranglated.
Grade of D; for children who show well developed habits.

" of U used to indlicate hablts that need developing.
" of I; used to indicate habits that show improvement.

Symbols were translated as follows:
Grade of +; the plus ls used to indicate work which is
above the standard or above the average.
Grade of Av;work of average type.
" of ~; work below average or falling, marked by minus.

Grade of v’; indicates unsatisfactory habitsg.
" of %; indicates hablts to be improved.

Grade of I ; Bxcellent; 90 40 100; 93 to 100.
" of IT ; Good; 80 to 89; 86 to 92,
" of III; Avergae; 70 to 79; 78 to 85.
" of IV ; Below average; 60 to 69; 70 to ?Z'I.
" ool V¥ ; Poor work; 50 to 59.
" of F ; Falling work- Below 50;60;70;75;80.

In comparing the many marks used and thelr trans-
lations, the wrilter notes the need of uniformity in the
Kansas marking system. As ths system stands it is ex=
tremely hard Por grades to be interpreted when transfer-
red from one school .gystem to that of another. A careful
gtudy of the previous pages giving the interpretation of
the letter F as a falling grade may meaun a grade below
50, 60, 70, 76, or 80 percent. Some schools use the term

F to mean fair or above average while others interpret



it as poor or falllng. Consequently, the writer agrees
wlth the authors of the "Kansas Uniform Grading Plan"
that there &s a need of adopting a uniform method of
marking which will be helpful in the transcripting of
grades. Much oriticlsm has been accorded the public
schools for their lack of uniformlity in grading and marke-
Ing. Teachers are often charged as given unfalr grades
and in showing partiality to their pupils. Such will
continue until some standard, uniform method of grading
is adopted.

As future indicators of the possibllity of ever form=-
ing or having & definite system of grading the wrifer
quotes the oplnions of several educators. K. W. Whrdeg

in "Means by Which Teachers Marks May Be Made More Re-

liable" says:

"As teachers we shall never become very proflcient
in marking papers untll we unselflshly and unpre-
judically examine the available information on the
subject of teacher's marks and welgh this informs=
tion in the 1light of our own experience,”

6 _ .
Ce. E. Hulten in "Personsl Element in Teachers Marks"
says:

"When we apply sclentlfic and objectlve standards to
the work of puplls, we may eliminate the cause for

much of the charge of unfalrness and partlallty. We
shall be able to show the individual pupil that ach-
ievement and progress go hand in hand. And we shall

B. X, W. Warden, "Meahs by Which Teachers Marks May be
Made More Reliable,” AMERICAN SCHOOLBOARD JOURNAL,
vol, 69, p.66. (November, 1924.)

6. Co B, Hulten, "Personal Element in Teacher's Marks",
JOURNJ)LL OF EDUCATIONAL RESEARCH, vol.l2, p.50. (June,
1926,



be able to convince the publliec that teaching has at
lesst reached the same plans and taken its rightful
place by the slde of the other professions."

7
L. R. Campbell in "So Puplls May Know" gmays:

"Bvery teacher should defin® and explain the marks
go that pupils may know, and knowing may succeed.”
8

W. N. Anderson in "Grading and Promotion of Puplls"
indicates that:
"The success of any plan or scheme will depend 1ln a
large measure on the spirit in which it ls undertaken;
and that the first lmportant step on the part of the
Superintendent 1s to see that the teschers become
eonsclous of the existence of wide individusl dif-
ferences among puplls, and duly appreclative of the
needs of making provisions to meet these differences."”
When considering progress or groupling graphs the wrif-
er found that only 24% of the 319 cards used some form of
graph. The graph was used along with the letter system
off marks. However, 43.8% of the county elementary cards
uged progress graphs in order that the child might graph
his own grades, Nevertheless, the "Kansags Uniform Grad-
ing Plan" recommended that graphs be used i1n all school
systema of Kansas to indicate pupil achlevement. Some
gchools feel that the progress graph or profile card
has many advantages, one of which 1s that 1t portrays

the pupil's achievement clearly.and definitely. Other

7. L. R. Campbell, "So Pupiis Nay Know," SOBOOL ALD. S0~
CIETY, vol.22, p.768. ?December,ﬁ, 1930, )

8. W. N. Anderson, "Gradlng and Promotion of Pupils",
AMERI()}AN SCHOOLBOARD JOURNAL, vol.68, p.4l. (February,
1924.

al
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9 .
advantages are given by R. E. Roblnson, im his paper "Ine
dlvidual Profiles Of Percentile Renka" ,which is quoted:

"The profile card (1) discloses the low or high in the

pupil's academic achlevement in which way 1t may point

to those who need remedial work in certain subjects or

in the other case, more activity on a higher plane; (e}

shows the pupils' general scademie }):lacement and hence

points to possible retardaetions; (3) exhibits any con-
- 8lstent trends of achlevement from month to month, ei-
ther in a single subject or all of them."

In consildering surveys on methods of reporting school
marks given by others, the wrlter found that prior to 1928
the graph or profile card was seldom used. Since then 1t
has been galning recognition rapldly by school authori-
tles and ls highly recommended, to%ay.

TABLE. XI .

METHOD OF REPORTING SCHOCL MARKS TO PARENTS.

Rating Method Percentage emphasized.
Elementary~--Junior--Senior High--Total
Percentages 29.0 23 37 31.6
Letteras translated 35.0 28 34 34 .3
Letters 17.0 26 17 17.8
Groups 7.0 16 5 7.0
Symbols 8.0 7 5} 6+D
Graph 0.b 0 1 0.7
No rating 3.6 0 1 2,3
Total number 452.0 (9] 320 842.0

Read table thus: Grading by percent was used by 29 el-
ementary, 23 junlor high and 37 senlor high schools, or
31.6% of the 842 cards studled recorded graies in per-
cent. 34.3% used letters translated.

9. R. B, Roblnson, "individual Profiles of Percentlle
Ranks", DEPARTMENT ELEMENTARY SCHOOL PRINCIRALS BULL-
BETIN, vol.1l0, p.349. (April, 1931.) |
Chapman and Aghbaugh, ope. oit. p.292.
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‘ 10
Table XI taken from Chapman and Ashbaugh, "Report

Cards 1in American Cltles” on method of reporting school
marks to parents 1s presented by the writer to be used
in comparison with table X.

Comparing table XI wlth the writer's table X on page
86 your attention 1s called to the difference in ranking.
This table gives "letters translated" =first rank and
"percehtage" as second. The writer's table agrees on the
Tirst rank but finds other items coming in succession,
leaving "percentage" neasr the last. The writer netlced
ten cards of the 319 that grouped the individual in the
A.B.C.D¢ clams, then he was graded as satlsfactory or

unsatlsfactory to hls class.
OTHER ITEMS IN REPORT CARD MAKE UP.

Several items not previously named are: report of at~
tendance; formes and space for messages to parents and
teachers; and frequency with whieh schools gends reports
to parents.

Congldering report of attendance glven in table XII,
days present, days absent, and times tardy rank the three
highest which 1s simlilar to the ltems parents deslre as
praviously stated ln Chapter II, page ao.

I0. H. B. Chapnan and R. J. Ashbaugh, "Report Cardse in
smerican Cities", EDUCATIONAL RESEARCE BULLEDIN,
vol. 4, pp.292. Ohlo State, (Cotober 7, 1925.)



TABLE XIT.
REPORT OF ATTENDANCE.

Items Noted Number Using Percentage
Times fardy 296 92.70
Days Absent 276 86 .20
Days Present 102 31.97
Days Taught 81 25,29
Times Truant 40 12.53
Days-on-Roll 56 11.28
Days Belonging 56 11.28
Half-days Absent 30 9 .40
Half-days Present 25 7 .83
Days~cff-Roll 14 4.38
Unexcused Absence 9 2.83
Unexcused Tardles ' 9 2.83
No Items b 1.56
Bxcused Absence 1 31
Percent Attendance 1 .31

Resd table thus: Times tardy Were om 296 (92.7%] of The
219 cards. Days absent were given on 275 of the 319
cards studlied.

The forms of messages to parents and teachers con-
glgted of those elther written or printed. The 268 cards
had printed messages to parents which explained the aims
of the card and also invited the parents to vislt the
schoocls; 29 cards had space for wrltten messages to be
sent by the teacher; 46 did not allow space for eélther
form of message. In regard to messages to teschers, 56
cards had printed explanations and directions from the
principal and superintendent, 14 had space for written
messages from parents to teachers and 249 had no space

for such notgbtions.
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Signatures eeemed to be commo? to report cards as
310 of them had space Ffor parents gignatures, 276 for
the teacher's, 133 gave the principal's name and 226
carried the name of the superintendent.

Comparing the results 1n table XIII of the writer's
study on the frequency with which gchools gend out re=
ports tp parents with that glven in table XIV by Chap-
man and Aehbauéﬁ, it was found that monthly and six
tlmes a year stood as the two highest 1tems 1n frequency.

TABLE XIII.
FREQUENCY WITH WHICH SCHOOLS SEND OUT PARENTS' REPORT CARDS.

Tumber oFf Schools

Freqguency Pri-- Ele~ - :
mary-mentary-Junior -Senlor-Percentage

Two Times 1 0 0 0 3R
Four " 0 o 1 1 <63
- IMve OV 1 4] 0 0 38
Six " 26 66 36 81 65.50
Monthly & 101 1 1 33.23
Total "B Teé7 28 100.00

Read table thus: One of the 31 primary cards was sent
twice a year. 209 or 65.5% of the 219 cards were sent
out every six wesks. 106 or 33.23% of the cards were
sent to parents every month.

12

Table XIV 1s quoted from Chapmen snd Ashbaugh, "Re=
port Cards in American Cities".

TI. H. B, Chapman end K. J. Ashbaugh, "Report Cards in
American Cltles," EDUCATIONAL RESEARCH BULLETIN, vol.
4, p.289. Ohio State. (October 7, 1925.)

12. Chapman and Ashbaugh, loc. cit. p.289
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TABLE XIV.
FREQUENCY WITH WHICHE ELEMENTARY SCHOOLS SEND OUT PARBNTS'
REPORT CARDS.

Frequency Number Percentage

Four Times 64 14

Five " 14 5

Six " 113 25

Monthly 234 | b2

Miscellaneous a7 8
Total 5% 06

Read table thus: 284 or b2% of the 452 cards were sent
to parents, monthly. 113 or 25% were sent out every six
weeks.

If the wrlter would conslder just elementary cards,
there would be a closer comparlson between her table and
table XIV. When counting all levels in Kansas, the ranke
ing becomes every six weeks, first, with 65.5%, and
monthly, second, with 33.2%%. While Chejman ahd Ashbaugh
found that 52% sent reports monthly, and 25% sent them
every six weeks. In regard to the frequenecy of sending
out report cards according to a survey msde by 0. G.

13 .
Williams, "Pupil Report and Supervision," the writer cltes

the followling:

"Recently the writer circulated an inquiry blank a-
mong parents, teachers, and administratore of a Hew
York City School. The questions asked for opinions

IBT"Tiﬁ§7W1111amsj‘“impil*Reports“and‘ﬁh@ervisionAiﬁzigi#
e Lh )

ETIN OF DEPARTMENT BLEMENTARY SCHOOL PRINCIR
10, p-261. (April, 1931.)

]



on both adminlstrative and supervisory phase of
report oard use and comstruction. Briefly the find-
ings are:
1. Frequency of sending out reports.
a. Parents and Administrators preferred avery
8lx woeks.
b. Teachers, once or twice a term.
c. Pupils, twice a term, or every six weeks."
Dealrable Size and Form of Reports.

Table XV shows the number of cards of relative sizes
as observed by the writer in her study, consisting of
319 report cards used for all levels. It is noticeable
that the sizes vary greatly.

TABIE XV.
CARDS OF RELATIVE SIZES AND FORMS,

Number of Cards of Relative Bizes.

VTR R Ol oA 11’157;'2.9”4:"__ ;M"A??L”
Slzes AL G R 7 YT 1 LA P A T A AL E &
Porns
Cards b5 39 13 14 ; g igg
Booklets 14 | 147 6 13 , €
Total 69 |I66 (19 |27 | 16 | 2 319
Read tTable thus: b6 of the cards fell In the slze group-

ing, 3"x B" to 4 1/2"x 6" while 39 of the cards fell im
the 3"x 6" to 4 1/2"x 6" grouping. 14 of the booklets

fell in the first gronpin% while 147 were in the second.
Of the 319 report cards studled 130 were card forms and

189 were booklets.
The study indlcates that the larger number of forms

used mre either 3"x 6" or 4"x 6" which are the standard
Bilzes for filing cabinets. However, after congulting seve

eral printing authorities, the writer presents the 1n-
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formatlon on feport card size, material and form in

table XVI. |
TABIB XVI.

DESIRABLE INFORMATION ON REPORT CARD STRUCTURH.

Timber of bookleta
(single fold)

Number of Cards

“Price
Grade of Pap~ per cut out eut eut
er and glze. | sheet | 3"x 6" [4"x 6" | B"x " | 4"x 6"
Cover-20x26 <0b 32 20 16 9
2 Ply Bristol
22x28 .0'7:}’2 39 20 16 9

Ledger 17x22 .08 21 12 92 6

TABLE XVI.

(continued)

_Price per Hundred.

Grade of Pap- Cards | Booklets | Cards Booklets
er and gize. 3'x B"| 3"x B" 4"x 6" | 4"x 6"
Cover-20x26 .16 .31 +25 .85
2 ply Bristol
Ledger 17x22 .09 o282 16 «83

Read table thus: OCover paper alze 20"x 26" costs b cents
a sheet and can be eut into 32 of the 3"x B" cards or 16
single fold booklets. While it will cut only 20 of the
4"x 6" ocards or 9 of the 4"x 6" single fold booklets.
This does not Hake into account the addltlonal cost of
printing the desired items on the reporis.

Since 189 cards of the 319 studied were some form of
booklets, 1t seems that booklets are more deairable than

cards. Also booklets give more space for presenting iu-
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formatlion wished by parents and pupils. Yet, cards out
to a better economic advantage than booklets do asg in-
dlcated 1n table XVI on page 4B. However, the 3"x &"
booklet cuts to a better economle advantage than other
slzes of cards or bvooklets. It, elther in card or book~
let form, is more convenient beeause &t fits the stand~
ard filing cabinet and envelope. So the writer oconcludes

that a 3"x 8" card or booklet, from an economlc stand-

point, better to use.



CHAPTER VI.

SUMMARY, CONCIUSION AND RECOMMENDATIONS.

- FUMNB T~ ~ ==
This investigation has as its main objective, the
critlcal study of the status of the lndlvidual reports
made by Kansas public school administrators tt parents.
The purpose is:
l. to present an analysis of the individual re-
ports now used;
2. to make a comparison of the findings of this
gtudy with those of like nature; |
3. and to make recommendatibns which should ald
administrative officers in thelr accounting
and report procedure.
The greater percent of the data was taken from the
319 report cards with additional suggestions from the
previous studles llsted on pages 8 to E&-
The scope of thils investigation includes & study of
319 report cérds; Thege cards were recelved from 89
county superintendents; primary, élementary, junior and
senilor hlgh schools, representling 180 of the first, se-
cond and thlrd clams ocitles of Kansas.

The followlng types of date were assembled from the
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varlous sources:

1.

2.
e

5.
6.

8.
9.

10.
11,

12.

Type of school organization represented by the
cards.

Items of information desired on report cards.

Rank and percentage frequencles of certaln per-
gonsl and soclilal tralts whidh parents suggested.
Opinions from administrators, teachers, and par-
ents on the administrative, supervisory, and
teachlng phases of report card unse and constructe-
ion.

The degree of uniformity of report cards.
Frequency with which Kansag sehools in particular
and other schools in general send oul report cards
to parents.

Subject matter listed for pupil rating at the sev-
eral educatlonal levels.

The methods of distributing marks.

The dimensions and forms of report cards used in

Kansas schools.

Technlcal terms used 1in reporting attendance in
Kansas.
Frequency of reporting and kinds of megsages sent

to parents and teachers.
Officinl capacity of persons 8ligning report cards

to parents.



In summarizing, there are many topies which the

wrlter has considered.

1.

Kensas possesses eleven first clasgs clties and the
writer found that 9 or 81.8% of that number have
school systems organized on the 6-~3-3 plan. Of the
second class clty schools sending report cards, 26
or 37.5% were. organized on the 8~4 plan while 24 or
34.5% were using the 6~3-3 plan of organization.
Ninety-four percent of the third class cities send-
ing cards represented the 8-4 plan.

Educators tend to classify the essentiasl items of
report cards as adminigtrative amd supervisory. A
Desirable report card i1s one which measures the pro-
gress and achlevement of pupils in a gimple form.
Parents wish to receive ltems of attendance, accom-
plishments, progress and teachers' Juigments of
puplls' hablts.

Better than 50% of the parents,; according to a sur-
vey made, rank soclal traits in the following order
of importance: effort, deportment, respect for au-
thorlty, trustworthiness, aceuracy, promptness,
health, self-confldence, inltlatlve, cleanliness,
pollteness, neatness and lndustry.

The adminlstrative ltems are those whlch refer to

management, Tlling, classlflcation and transcript-
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ing of credits. Supervisory items indicate improve-
ment of instructlon, discipline, development of co-
operation, redognition of indlvlidual differences and
remedlal assilstance.

More uniformity was found among the county elementary,
elty elementary and primary cards than in the other
kinds.

The larger percent of report cards are sent to par-
ents once every slx weeks.

Subject matter listed were given in diversified terms
The primary and elementary cards had subject matter
ligted in some definlte form whiie only 21 of the

121 junior and senlor high school xards studled had
subjects 1listed. |

The methods used for distributing marks are many and
varied in meaning. Translated letters are preferred
by the majority of schdols but varied interpretations
are glven.

Most of the report cards used have been forms bought
from commercisl houses. Hence they consist of varled
dimensiong and forms. The larger percent fall within
the two standard file groupings which are &"x 5" and
4"x 6", |

The "times tardy", "days sbsent", "days pregent",

and "days taught" rank congecutively as the four



11.

12.

13.

highest technlcal terms used for reporting attend-
ance. However there were many other items used.

Apparently letter reports are seldom used by XKan~

gs8 administrators.

The forms of messages to parents and teachers con-

‘8lsted of those elther written or printed. There

were 268 cards of the 319 studied which had print-
ed messages to parents explalning the aims, inter-
preting marks, and invitlng parents to visit school.
There were 29 cards which provided space for written
megsages o0 be sent by teachers to parents. In re-
gard to messages to teachers, only 70 of the 319
cards studied gave space. These messages consisted
of either printed explanstions and directions from
prineipal and superintendent or wriltten messages
from parents.

Superintendents, principals, and teachers carried
the officlal capaclty of persons signing the re-
ports to parents. A few cards did not require the
signatures of parents or guardians while 97% re-

quired them.
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————— Conclusion=--—~~

1. There 1s practically a complete lack of uniform-
ity. in the report cards used by School officisls
in making reports to parents. Thls 1s evidenced
by:

(2) Methods of distributing marks. (Table X,
page 36.) Table XI,page 42.)

(b) Technical terms used in reporting sttend-
ance. (Table XII,page 44.)

(¢) Items of subject matter listed. (Table V,
page 27.) (Dable VI, page 28.) (Table VII,
page 30.)(Table VIII,page 31.) (Table IX,
page 33.) '

(d) Frequency with which Kansas schools smad
out reports to parents. (Table XIII, page
45.) (Table XIV,page 46.)

(e) Dimensions and forms of report cards used.
(Table XV,page 47.)

(£) Frequency of reporting and types of messages
sent to parents and teachers. (Page 44.)

(g) 0fficial capacity of persons ailgning reports
to parents. (Page 45.)

2. There 1s a need of a central clearing agency tio

bring aome semblance of order out of the lack of
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uhlformity now prevalling in methods of reporting to

parents.This 1s shown by:

(a)

(b)

(c)

(a)

(e)

(f)

(g)

%, There

The many systems of marks used. (Table X,psge
36.) (Table XI, page &2.)

The dlverslty of interpretations given each
method. (Pages 37-39.)

The technlcal terms used in reporting attend-
ance.(Table XII,page 44.)

Lack of simlilarity in the meaning of terms.
(Table X,page 36.) (Table XI,page 42.)

The numerous ltems of subject matter listed
having similar meanings. (Table V,page 27.)
(Tabke VII,page 30.) (Table IX,page 35.)

The varisty of dlmensions and forms of report
cards. (Table XV,page 47.)

The frequency with which reports are sent to
parents. Table XIII,page 45.)

1g & lack of definite 1tems of subject matter.

This 1s indicated by:

(a)

Numerous items of subject matter listed having

similar meanings..(mable V,page 27.)(Table VI,

page 28.) (Table VII,page 30.) (Table VIII,page
%l.) (Table IX,page 33.)



b7

4. There are certailn ltems which are more desirable
than others.
(a) Oplnions on essentlal items of réport cards
as indicated by parents. Table III,page 20.)
(Table IV,page 21.) N
(b) BEssentlal items of reports as glven by
educators. (Pages 17-19.) S
5. Certain dimensions and forms are more advlisable
from an economic standpoint.This is shown by:
(a) Iack of uniformity in dimensions and forms.
(Table XV,page 47.) ' .
(b) Dimenslons of cards that can be cut econom-
lcally from certaln types and grades of paper.
(Table XVI,page 48.)
6. Marks should have more comprhensive meanings. Thils |
ls revealed by:
(a) The diversity of interpretations glven to
each mark. (Pages 37-39.)
(b) Isck of similarity in the meanings of terms.
(Pages 37-39.)
7. According to a survey made by E.J. Ashbaugh "Farent
and Pupll Report Cards",more than B0% of the
parents indilcated certain. soclal tralts as impor-

tant and should be glven on reports.
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This 1s noted by:

(2) Rank and percontage frequencies of certain
personal and soclsl traits suggested by
parents. (Table IV,page 21.)

8. Letter reports are advantageous 1n S8upplementary
materlal of remedial and exceptional types on re-
port cards.

(a) Letter reports versus report cards, ( Chap-

ter IV,pages 24-26.)

————— Racommendatlong—-—~~w

There are many recommendations deemed sdvisable by the

wrilter:

1. A more uniform marking system should be adopted by
Kansas schools with the vlew of alding in solving
the problem of grade transcription between schools.

2. More uniform interpretation of the marks so that
they will have meaning which 1s more comprehensive
to parent and pupll.

d. To galn uniformity in items of subject matter to be
listed through a central clearing agency.Probably
space ghould be left on jJunior and senior high

cards for subjects to be llated.
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11.

Character, health and scholarship habits should \
be graded in positive terms.

The 3 x b 1nch card and single fold booklet outs
to a better economic advantage than other di-
mensions.

Some administrative items are more desirable than
others, e.g. attendance record, students record
and conduct record.

4 report card should be simple in form and con~
structed to show progress and achlevement.
Percentlle profile graphs are advisable in show-
ing pupll progress.

Report card make-up sultable for filing purpomes
should be considered. Some ltems place the stud-~
ent's name; with surname first, 1n upper left hand
corner to glve the age and classification.
Letter reports are valuable supplements to the
regular report cards in giving additional inform-
ation. The personal element carriled into the re-
port in this manner silds much in establishing
teachers and parents on a bagig of mutual interest.
Pour or six times a year 1s deemed the more ad~-
visable freguency with which reports are sent to

parents, When report cards are sent lesg fre-

69
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guently 1t is best to supplement with letter
reports which makes for better mutual under-
standing of parents, puplls, and teachers.

12. To improve existing problems, reports with re-

turn envelopes, should be malled to the parents.
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APPENDIX.

Samples of Report Cards Used.

Re;ports studied by the writer may be found on File at
the Libra,ria;n 's" desk in Kellogg Iibrary in eg;:alop:‘;r;. 65.
Due to the bulk the cards cannot be enclosed in the thasie
material.Readers may got a definite idea of the report cards
used during the year 1931-32 by schools of Kansas 1f they
desire to consult the envelope file.

Not all of the cards are placed in the file as there ﬁ

were many duplicate cards especlally where commercial

report cards were used by schools. o
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Emporila,Kansas
Route # 5
February 1,1932

Mr.

Superintendent of Schools,

;7Kansag

Dear Sir:

We are maklng a survey study of report cards.
In the study we are trylng to make am analysis of a
large number of report cards now in use,wifh a view to
making the present situation a basis for further study.

Will you kindly asslist and cooperate with us
by sending a copy of the report cards uged in the
elementary, junior and senlor high schools of your system?

Your help in this matter 1s much appreciated
and should the study in 1ts completed form be published:

we shall be pleased to send you a copy of it.

Cordially yours,

Y - . e o TR S e A R P e M



Emporia ,Kangag
Route # 5
Pebruary 20,1932

To County Superintendents:

We are making a survey study of report cards.
In the study we are maklng an analysls of a large number
of report cards now in use,with a  view to making the
present situation a basgls for further study.

Will you kindly asslst and cooperate with us
by sending a copy of the report card used in your rural
gchools?

Your help in this matter ls much appreclated
and should the study in 1its completed form be publlshed
we shall be pleassed to send you & copy of 1t.

Cordially yours,

———— - s i iy . o M e ey A Ay e

@
7{73J~
1864 945
AMEIL " BINDERY

‘roPL’.’\l"lw ts‘l'lliquS
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